CITY OF FINANCE & PERSONNEL COMMITTEE

SUMNER STREET
CITY HALL - 1104 MAPLE STREET

WASHINGTON APRIL 5, 2023 5:30 PM

Members: Barbara Bitetto, Pat Cole (Chair), Earle Stuard

Staff Liaison: Administrative Services Director Jeff Steffens, Chief Financial Officer Kassandra Raymond

The city is conducting this public meeting using a hybrid model. The public is welcome to attend tonight’s
meeting in-person at City Hall (first floor conference room), or virtually by using the meeting access link and
additional information located on the city’s website, and on tonight’s meeting agenda.

Please click the link below to join the webinar:
https://sumnerwa-gov.zoom.us/j/83649013985
Or One tap mobile :

US: +12532158782,,83649013985# or +12532050468,,83649013985#
Or Telephone:

Dial(for higher quality, dial a number based on your current location):

US: +1 253 215 8782 or +1 253 205 0468 or +1 719 359 4580 or +1 346 248 7799 or +1 669 444 9171
or +1 669 900 6833 or +1 309 205 3325 or +1 312 626 6799 or +1 360 209 5623 or +1 386 347 5053 or +1
507 473 4847 or +1 564 217 2000 or +1 646 931 3860 or +1 689 278 1000 or +1 929 205 6099 or +1 301
715 8592 or +1 305 224 1968
Webinar ID: 836 4901 3985

International numbers available: https://sumnerwa-gov.zoom.us/u/kxO0Zm1sJ

CALL TO ORDER

Roll Call: Barbara Bitetto, Pat Cole, Earle Stuard

COMMITTEE BUSINESS
1. Voucher Approval Process Update

REPORTS
1. Monthly Sales Tax Report
2. Recruitment & Negotiation Update

ADJOURNMENT
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SUBJECT: Voucher Approval Process Update CATEGORY: Information Only

BUDGET IMPACT:
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:
STAFF CONTACT: Jeff Steffens, Administrative Services Director

SUMMARY BACKGROUND:

The State Auditor's Office requires that all claims for payment be pre-audited and certified by the auditing officer (for the City, the
Chief Financial Officer fills this role). In addition, the Finance and Personnel Committee reviews disbursement records and signs the
voucher certification cover. The final step of the voucher certification is approval by the City Council (generally, by motion under the
consent agenda). Staff strives to have reports routed for review and included in the City Council packet on a timely basis; however, the
recent conversion of the City's payroll processing from Eden to Munis created a delay. Finance staff has worked with the software
provider to confirm the accuracy of the reports, and we are now prepared to bring the voucher approval numbers up to date. We have
modified the voucher cover for additional transparency, and the Finance and Personnel Committee/City Council will see these on a
timely and regular basis moving forward.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/5/2023
COMMITTEE RECOMMENDATION:

STAFF RECOMMENDATIONS/MOTION:
Informational only
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SUBJECT: Monthly Sales Tax Report CATEGORY: Information Only

BUDGET IMPACT: N/A

ATTACHMENTS:
STAFF CONTACT: Jeff Steffens, Administrative Services Director

SUMMARY BACKGROUND:
Staff will review monthly sales tax reporting. This is a regular reporting item. Please note, this report is provided only to those who

have a WA State Department of Revenue Secrecy Affidavit Confidential Affidavit on file.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/5/2023
COMMITTEE RECOMMENDATION: Informational only; no Committee action required.

STAFF RECOMMENDATIONS/MOTION:
Informational only; no further action required.
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SUBJECT: Recruitment & Negotiation Update CATEGORY: Information Only

BUDGET IMPACT: N/A

ATTACHMENTS:
STAFF CONTACT: Jeff Steffens, Administrative Services Director

SUMMARY BACKGROUND:
Staff will provide a verbal update on recruitment and negotiation activity.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/5/2023
COMMITTEE RECOMMENDATION: Informational only; no Committee action required.

STAFF RECOMMENDATIONS/MOTION:
Informational only; no Committee action required.
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