CITY OF FINANCE & PERSONNEL COMMITTEE

AGENDA
S U M N E R CITY HALL - 1104 MAPLE STREET

WASHINGTON JANUARY 9, 2025 4:00 PM

Members: Barbara Bitetto, Carla Bowman, Pat Cole, Greg Reinke (alt)

Staff Liaison: Deputy City Administrator Jeff Steffens, Chief Financial Officer Kassandra Raymond

The city is conducting this public meeting using a hybrid model. The public is welcome to attend tonight’s
meeting in-person at City Hall (Main Conference Room, 2nd floor), or virtually by using the meeting access
link below. -

Microsoft Teams Need help?

Join the meeting now

Meeting ID: 293 210 785 026

Passcode: T9xJHw

Dial in by phone

+1 323-886-6453,.905053946# United States, Los Angeles
Find a local number

Phone conference ID: 905 053 946#

CALL TO ORDER

COMMITTEE BUSINESS

1. Resolution No. 1709 - SPAR Grant Acceptance
2. Surplus Authorization

REPORTS
1. FY2023 Audit Status
2. Recruitment & Negotiation Update
3. Monthly Sales Tax Report

ADJOURNMENT
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CITY OF FINANCE & PERSONNEL COMMITTEE MEETING

Bk SUMNER DATE: fu 3 202

WASHINGTORN

SUBJECT: Resolution No. 1709 - SPAR Grant Acceptance CATEGORY: Resolution

BUDGET IMPACT:
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:
1. Resolution 1709 SPAR Grant
2. City of Sumner GRT25039 - signed

STAFF CONTACT: Jeff Steffens, Deputy City Administrator

SUMMARY BACKGROUND:

The City of Sumner applied for and was awarded funding through the Simple Possession Advocacy and Representation (SPAR) with
the Washington State Office of Public Defense. This program provides the City with funding to pay for Public Defense costs related to
defendants facing charges or charged with simple possession or public use offenses under RCW 69.50.4011(1)(b) or (c), RCW
69.50.4013, RCW 69.50.4014, or RCW 69.41.030(1), or under local ordinances involving allegations of possession or public use of a
controlled substance. counterfeit substance, or legend drugs, consistent with Second Engrossed Second Substitute Senate Bill 5536,
Chapter 1, sec. 35, sec. 39, Laws of 2023.

The agreement amount is $12,500 and covers a timeframe from July 1, 2024, to June 30, 2025.

COUNCIL COMMITTEE/STUDY SESSION:
MEETING/STUDY SESSION DATE:
COMMITTEE RECOMMENDATION:

STAFF RECOMMENDATIONS/MOTION:

A motion approving the acceptance of $12,500 in grant funds from Washington State Office of Public Defense for use in Drug Related
cases assigned to Public Defense and authorizing the Mayor to execute any and all documents necessary to accept the funds,
substantially in a form as approved by the City Attorney.
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RESOLUTION NO. 1709
CITY OF SUMNER, WASHINGTON

A RESOLUTION OF THE CITY OF SUMNER, WASHINGTON, ACCEPTING A
GRANT FROM THE WASHINGTON STATE ADMINISTRATIVE OFFICE OF PUBLIC
DEFENSE

WHEREAS, the Sumner Municipal Court is required to provide Indigent Defense Services
for some cases; and

WHEREAS, to help fund an increased Public Defense caseload related to drug offenses the
City applied for the Simple Possession Advocacy and Representation (SPAR) program; and

WHEREAS, the Court was awarded twelve thousand five hundred dollars ($12,500); and

WHEREAS, City Council acceptance of the grant and authorization for the Mayor to
execute a grant agreement is required by law; and

WHEREAS, it is in the City’s interests to accept the grant funds and enter into any necessary
grant agreements regarding the same.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF SUMNER, WASHINGTON:

Section 1. That the City Council of the City of Sumner, Washington, does hereby
accept the Simple Possession Advocacy and Representation (SPAR) grant and authorizes the
Mayor to execute any necessary funding agreements, and any and all documents necessary to
carry out and effectuate the grant acceptance.

Section 2. Corrections by City Clerk or Code Reviser. Upon approval of the city attorney,
the city clerk and the code reviser are authorized to make necessary corrections to this resolution,
including but not limited to the correction of clerical errors; or references to other local, state, or
federal laws, codes, rules, or regulations.

Section 3. Effective Date. This resolution shall take effect and be in full force
immediately upon passage by the City Council.

ADOPTED AND APPROVED this January 21, 2025.

Kathy Hayden, Mayor

Attest: Approved as to form:

Michelle Converse, City Clerk Andrea J. Marquez, City Attorney
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Agreement No. GRT25039
FACE SHEET

WASHINGTON STATE OFFICE OF PUBLIC DEFENSE
Simple Possession Advocacy and Representation (SPAR) Program Funding Agreement

1. Recipient 2. Recipient Representative
City of Sumner Kathy Hayden
1104 Maple Street Mayor
Sumner, WA 98390 1104 Maple Street
Sumner, WA 98390
3. Office of Public Defense (OPD) 4. OPD Representative
711 Capitol Way South, Suite 106 Grace O’Connor
PO Box 40957 Supervising Attorney
Olympia, WA 98504-0957 Office of Public Defense

711 Capitol Way South, Suite 106
PO Box 40957
Olympia, WA 98504-0957

5. Agreement Amount 6. Agreement Period
$12,500.00 July 1, 2024 through June 30, 2025
7. Purpose

The purpose of this Agreement is to provide reimbursement to City of Sumner (Recipient) for the cost of
providing defense counsel Consultation and Representation for defendants facing charges or charged
with simple possession or public use offenses under RCW 69.50.4011(1)(b) or (c), RCW 69.50.4013, RCW
69.50.4014, or RCW 69.41.030(1), or under local ordinances involving allegations of possession or public
use of a controlled substance, counterfeit substance, or legend drugs, consistent with Second Engrossed
Second Substitute Senate Bill 5536, Chapter 1, sec. 35, sec. 39, Laws of 2023.

8. Acknowledgement, Incorporation by Reference, and Execution

The Office of Public Defense (OPD) and Recipient acknowledge and accept the terms of this Agreement
and attachments and execute this Agreement as of the date the last signatory signed. The rights and
obligations of both parties to this Agreement are governed by this Agreement and the following other
documents incorporated by reference: Exhibit A, Special Terms and Conditions, and Exhibit B, General
Terms and Conditions.

FOR RECIPIENT FOR OPD

Grace 0'Connor

Kathy HaYdeff (Nov 27,2024 17:01 PST) Grace O'Connor (Dec 2, 2024 06:40 PST)

Kathy Hayden, Mayor Grace O’Connor, Supervising Attorney

11/27/2024 12/02/2024

Date Date
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EXHIBIT A: SPECIAL TERMS AND CONDITIONS

1. AGREEMENT MANAGEMENT

a)

b)

The Representative for each of the parties will be responsible for and will be the contact
person for all communications regarding the performance of this Agreement.

The Representative for OPD and their contact information is identified on the Face Sheet of
this Agreement.

The Representative for Recipient and their contact information is identified on the Face Sheet
of this Agreement.

2. REIMBURSEMENT

a)

b)

Subject to Section 4 of this Exhibit, Terms of Reimbursement, OPD shall reimburse for
authorized expenses as identified in Section 7 of this Exhibit, Authorized Reimbursable
Expenses.

OPD will subtract from reimbursement amounts where Recipient or Recipient’s court has
assessed a cost of counsel against an indigent defendant and the indigent defendant has
either signed a promissory note for that amount, or had a fee imposed at sentencing for this
purpose. Recipient shall report such assessed costs to OPD.

3. ALLOCATED MAXIMUM REIMBURSMENT AMOUNT

a)

The maximum amount Recipient may be reimbursed for authorized expenses shall not exceed
$12,500.00 for the period of this Agreement.

Subject to the availability of funds, and upon mutual agreement, Recipient and OPD may
amend this Agreement in writing to increase the allocated maximum reimbursement amount.

By mutual agreement, Recipient and OPD may extend this agreement for an additional
maximum reimbursement amount.

4. TERMS OF REIMBURSEMENT

a)

b)

OPD will reimburse Recipient upon acceptance of expenses and receipt of properly completed
invoices and calculation worksheets, and sufficient documentation supporting the invoices
and calculation worksheets. Recipient shall submit invoices to the Representative for OPD
subject to the invoicing schedule included in subsection (h) of this Section.

OPD will provide an invoice form and calculation worksheets to Recipient. Recipient shall
provide sufficient documentation accompanying the invoice and calculation worksheet to
prove, to OPD’s satisfaction, the costs incurred by Recipient and to allow OPD to determine
that the costs were for Authorized Reimbursable Expenses. Sufficient documentation will
include a description of the work performed, including case numbers during the invoice time
period, and proof that the requested expenses were paid by Recipient. Sufficient
documentation demonstrating costs incurred by Recipient may include, but is not limited to,
salary pay stubs or invoices for contracted services. OPD reserves the right to amend the
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invoice form and calculation worksheets at any time.

c) Payment will be considered timely if made by OPD within 30 calendar days after receipt of
properly completed invoices and calculation worksheets. OPD shall send payment to the
address designated by Recipient and associated with Recipient’s Statewide Vendor Number
SWV0007719-00.

d) OPD may, inits sole discretion, terminate this Agreement or withhold payments claimed by
Recipient for services rendered if Recipient fails to satisfactorily comply with any term or
condition of this Agreement.

e) OPD shall not make any payments in advance or in anticipation of services or supplies to be
provided under this Agreement.

f) Recipient shall report whether it will be unable to spend any allocated maximum
reimbursement amount during the Agreement Period, or if Recipient anticipates a need to
increase the allocated maximum reimbursement amount. Any request to increase the
allocated maximum amount will be subject to Section 3(b) of this Exhibit. OPD reserves the
right to reallocate funds to other jurisdictions that Recipient reports as unable to be spent.

g) Reimbursable expenses must be incurred between July 1, 2024 and June 30, 2025. Recipient
shall bear the cost of and ensure continued Consultation and Representation for all individuals
who are being represented by Recipient’s attorneys on Qualifying Cases when the agreement
period ends.

h) OPD’s fiscal year runs from July 1 to June 30 of each year, and OPD is unable to pay expenses
from a previous fiscal year with the following fiscal year’s budget. Accordingly, Recipient must
submit invoices for costs incurred between July 1, 2024 and June 30, 2025, by August 1, 2025.

5. DUPLICATION OF BILLED COSTS
Recipient shall not bill OPD for services performed under this Agreement, and OPD shall not pay
Recipient, if Recipient is entitled to payment or has been or will be paid by any other source, including
grants, for that service.

6. DISALLOWED COSTS
Recipient is responsible for any audit exceptions or disallowed costs incurred by its own organization
or that of its contractors or subcontractors.

7. AUTHORIZED REIMBURSABLE EXPENSES

a. Recipient is authorized to seek reimbursement for the following costs, subject to the
provisions in Sections 2 and 4 of this Exhibit:

1. Compensation for attorney Representation on Qualifying Cases;

2. Compensation for attorney Consultation on Qualifying Cases;

3. Support staff time devoted to assisting and supporting attorney Representation and
Consultation on Qualifying Cases;

4. Investigation costs associated with Qualifying Cases;

5. Expert services where the scope of the expert’s expertise is related to a Qualifying
Charge;
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6. Compensation for attorney Representation on an appeal undertaken according to the
Rules for Appeal of Decisions of Courts of Limited Jurisdiction (RALJ) where the RALJ
appeal contains an issue for review arising from a Qualifying Charge; and

7. Other indirect staff costs necessary to providing representation or consultation if pre-
approved by OPD.

8. OVERSIGHT

a) Over the duration of the agreement term, OPD may conduct site visits for purposes of ensur-
ing the use of funds for their specified purposes. At OPD’s request, Recipient will assist in
scheduling such site visits and inviting appropriate attendees such as, but not limited to: public
defense attorneys, judicial officers, and city or county representatives.

9. DEFINITIONS

a. “Alternatives to Prosecution” means an opportunity to depart from the traditional criminal
case process of charge to plea or trial. Examples include, but are not limited to, stipulated
continuances, deferrals, Specialty or Therapeutic courts, Pre-file Diversion programs, or Pre-
trial Diversion programs.

b. “Consultation” means consultation for a Client prior to assignment of counsel at first
appearance or arraignment. Consultation also means advising a Client on Pre-File or Pre-Trial
Diversion options. Consultation also means advising a Client during the pendency of pre-trial
Diversion.

c. “Client” means an indigent individual facing a pending charge or charged with a Qualifying
Charge in a court of limited jurisdiction.

d. “Pre-File Diversion” means an opportunity for a Client to depart from the criminal legal
system, initiated by either law enforcement or the prosecutor, that takes place before charges
are filed against the Client. Pre-File Diversion may be, but need not be, organized under RCW
69.50.4011(3)(c), 69.50.4013(2)(c), 69.50.4014(2), or 69.41.030(2)(e).

e. “Pre-Trial Diversion” means an opportunity for a Client to depart from the criminal legal
system after charges are filed against a defendant but before a plea is entered, or before
proceeding to trial. Pre-Trial Diversion may be, but need not be, organized under RCW
69.50.4017.

f.  “Qualifying Charge” means a charge of violating RCW 69.50.4011(1)(b) or (c), 69.50.4013,
69.50.4014, 69.41.030(2), (b), or (c); or a charge under a local ordinance involving allegations
of possession or public use of a controlled substance, counterfeit substance, or legend drug.

g. “Qualifying Case” means a proceeding filed against a Client in a court of limited jurisdiction in
which at least one of the charges filed, either originally or as amended, is a Qualifying Charge,
even if later dismissed.

h. “Representation” means appointment to represent Clients in Qualifying Cases, including but
not limited to appearance at arraignment, pre-trial appearances, motions, sentencings, status
conferences, review hearings, client conferences, and preparation for trial. Representation
also means appointment to represent Clients for Alternatives to Prosecution, including on

4
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motions to terminate Clients from Alternatives to Prosecution.

i. “Specialty or Therapeutic Court” means a court utilizing a program structured to achieve both
a reduction in recidivism and an increase in the likelihood of rehabilitation, or to address
substance use disorder or mental health conditions in defendants through continuous and
judicially supervised treatment and the appropriate use of services, sanctions, and incentives.

10. ORDER OF PRECEDENCE
In the event of an inconsistency in this Agreement, the inconsistency will be resolved by giving
precedence in the following order:
a. Applicable federal and state of Washington statutes, regulations, and court rules
b. Exhibit A, Special Terms and Conditions
c. Exhibit B, General Terms and Conditions
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10.

11.

12.

EXHIBIT B: GENERAL TERMS AND CONDITIONS

ALL WRITINGS CONTAINED HEREIN

This Agreement contains all the terms and conditions agreed upon by the parties. No other
understandings, oral or otherwise, regarding the subject matter of this Agreement shall be deemed to
exist or to bind any of the parties hereto.

AMENDMENTS

This Agreement may be amended by mutual agreement of the parties. Such amendment shall not be
binding unless it is in writing and signed by personnel authorized to bind each of the parties.
AMERICANS WITH DISABILITIES ACT (ADA) OF 1990, PUBLIC LAW 101-336, also referred to as the
“ADA” 29 CFR Part 35.

Recipient must comply with the ADA, which provides comprehensive civil rights protection to
individuals with disabilities in the areas of employment, public accommodations, state and local
government services, and telecommunications.

ASSIGNMENT

Neither this Agreement, nor any claim arising under this Agreement, shall be transferred or assigned
by Recipient without prior written consent of OPD.

ATTORNEY’S FEES

Unless expressly permitted under another provision of the Agreement, in the event of litigation or
other action brought to enforce Agreement terms, each party agrees to bear its own attorney fees and
costs.

CONFORMANCE

If any provision of this Agreement violates any statute or rule of law of the state of Washington, it is
considered modified to conform to that statute or rule of law.

ETHICS/CONFLICTS OF INTEREST

In performing under this Agreement, Recipient shall assure compliance with the Ethics in Public
Service, Chapter 42.52 RCW and any other applicable court rule or state or federal law related to
ethics or conflicts of interest.

GOVERNING LAW AND VENUE

This Agreement shall be construed and interpreted in accordance with the laws of the state of
Washington, and the venue of any action brought hereunder shall be in the Superior Court for
Thurston County.

INDEMNIFICATION

To the fullest extent permitted by law, Recipient shall indemnify, defend, and hold harmless the state
of Washington, OPD, all other agencies of the state and all officers, agents and employees of the state,
from and against all claims or damages for injuries to persons or property or death arising out of or
incident to the performance or failure to perform the Agreement.

LAWS

Recipient shall comply with all applicable laws, ordinances, codes, regulations, court rules, policies of
local and state and federal governments, as now or hereafter amended.

NONCOMPLIANCE WITH NONDISCRIMINATION LAWS

During the performance of this Agreement, Recipient shall comply with all federal, state, and local
nondiscrimination laws, regulations and policies. In the event of Recipient’s non-compliance or refusal
to comply with any nondiscrimination law, regulation or policy, this Agreement may be rescinded,
canceled or terminated in whole or in part.

RECAPTURE

In the event that Recipient fails to perform this Agreement in accordance with state laws, federal laws,
and/or the provisions of the Agreement, OPD reserves the right to recapture funds in an amount to
compensate OPD for the noncompliance in addition to any other remedies available at law or in
equity.

6
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13.

14.

15.

16.

RECORDS MAINTENANCE

Recipient shall maintain all books, records, documents, data and other evidence relating to this
Agreement. Recipient shall retain such records for a period of six (6) years following the end of the
Agreement period. If any litigation, claim or audit is started before the expiration of the six (6) year
period, the records shall be retained until all litigation, claims, or audit findings involving the records
have been finally resolved.

RIGHT OF INSPECTION

At no additional cost all records relating to Recipient’s performance under this Agreement shall be
subject at all reasonable times to inspection, review, and audit by OPD, the Office of the State Auditor,
and state officials so authorized by law, in order to monitor and evaluate performance, compliance,
and quality assurance under this Agreement. Recipient shall provide access to its facilities for this
purpose.

SEVERABILITY

If any provision of this Agreement or any provision of any document incorporated by reference shall
be held invalid, such invalidity shall not affect the other provisions of this Agreement that can be given
effect without the invalid provision, if such remainder conforms to the requirements of law and the
fundamental purpose of this Agreement and to this end the provisions of this Agreement are declared
to be severable.

WAIVER

Waiver of any default or breach shall not be deemed to be a waiver of any subsequent default or
breach. Any waiver shall not be construed to be a modification of the terms of this Agreement unless
stated to be such in writing.
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City of Sumner GRT25039

Final Audit Report 2024-12-02
Created: 2024-11-26
By: Clela Machado (clela.machado@opd.wa.gov)
Status: Signed
Transaction ID: CBJCHBCAABAAyYZCF0Xpg7xAaSSd2PwvcutlRiRZRxVHH

"City of Sumner GRT25039" History
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Document created by Clela Machado (clela.machado@opd.wa.gov)
2024-11-26 - 9:45:18 PM GMT- IP address: 198.238.203.35

Document emailed to khayden@sumnerwa.gov for signature
2024-11-26 - 9:47:26 PM GMT

Email viewed by khayden@sumnerwa.gov
2024-11-27 - 2:31:19 AM GMT- IP address: 172.224.243.7

Signer khayden@sumnerwa.gov entered name at signing as Kathy Hayden
2024-11-28 - 1:01:41 AM GMT- IP address: 174.215.112.4

Document e-signed by Kathy Hayden (khayden@sumnerwa.gov)
Signature Date: 2024-11-28 - 1:01:43 AM GMT - Time Source: server- IP address: 174.215.112.4

Document emailed to grace.oconnor@opd.wa.gov for signature
2024-11-28 - 1:01:44 AM GMT

Email viewed by grace.oconnor@opd.wa.gov
2024-12-02 - 2:40:17 PM GMT- IP address: 73.225.192.142

Signer grace.oconnor@opd.wa.gov entered name at signing as Grace O'Connor
2024-12-02 - 2:40:35 PM GMT- IP address: 73.225.192.142

Document e-signed by Grace O'Connor (grace.oconnor@opd.wa.gov)
Signature Date: 2024-12-02 - 2:40:37 PM GMT - Time Source: server- IP address: 73.225.192.142

Agreement completed.
2024-12-02 - 2:40:37 PM GMT
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CITY OF FINANCE & PERSONNEL COMMITTEE MEETING

Bk SUMNER DATE: ey 21

WASHINGTORN

SUBJECT: Surplus Authorization CATEGORY: Motion

BUDGET IMPACT:
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:
1. January 2025 Surplus

STAFF CONTACT: Jeff Steffens, Deputy City Administrator

SUMMARY BACKGROUND:

The City would like to surplus a 2013 Ford Police Explorer Unit 21-117. This vehicle started out in the Police Department as a patrol
vehicle but then was assigned to Evan Brazitis when his position was added in the 2023-24 budget. It is well beyond its useful life and
has various minor mechanical problems which is why it was replaced as part of the 2025-26 budget. The estimated value of the
vehicle is $3,000 which falls within the Committee's authorization level.

COUNCIL COMMITTEE/STUDY SESSION:
MEETING/STUDY SESSION DATE:
COMMITTEE RECOMMENDATION:

STAFF RECOMMENDATIONS/MOTION:
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/"‘!\g, WASHINGTON

CITY OF

3
é SUMNER

DATE:  January, 2025
TO: Finance and Personnel Committee
FROM:  Jeff Steffens, Deputy City Administrator

RE: Surplus Authorization

MEMORANDUM

2013 Ford Explorer Police
Unit 21-117

Estimated Value - $3,000

Page 13 of 17



Page 14 of 17



CITY OF FINANCE & PERSONNEL COMMITTEE MEETING
DATE: January 9, 2025

LEE S UM N E R AGENDA BILL: 24-760

WASHINGTORN

SUBJECT: FY2023 Audit Status CATEGORY: Information Only

BUDGET IMPACT:
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:
STAFF CONTACT: Kassandra Raymond, Chief Financial Officer

SUMMARY BACKGROUND:
Staff will provide a verbal update for the FY2023 annual audit. This will be a regular reporting item until the conclusion of the audit.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 1/9/2025
COMMITTEE RECOMMENDATION:

STAFF RECOMMENDATIONS/MOTION:
Informational only; no Committee action needed at this time.
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CITY OF FINANCE & PERSONNEL COMMITTEE MEETING

k4 SUMNER DATE: January 9, 2025

WASHINGTORN

SUBJECT: Recruitment & Negotiation Update CATEGORY: Information Only

BUDGET IMPACT: N/A

ATTACHMENTS:
STAFF CONTACT: Jeff Steffens, Deputy City Administrator

SUMMARY BACKGROUND:
Staff will provide a verbal update on recruitment and negotiation activity.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 1/9/2025
COMMITTEE RECOMMENDATION: Informational only; no Committee action required.

STAFF RECOMMENDATIONS/MOTION:
Informational only; no Committee action required.
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CITY OF FINANCE & PERSONNEL COMMITTEE MEETING

Bk SUMNER DATE: Janary 25

WASHINGTORN

SUBJECT: Monthly Sales Tax Report CATEGORY: Information Only

BUDGET IMPACT: N/A

ATTACHMENTS:
STAFF CONTACT: Kassandra Raymond, Chief Financial Officer

SUMMARY BACKGROUND:
Staff will review monthly sales tax reporting. This is a regular reporting item. Please note, this report is provided only to those who

have a WA State Department of Revenue Secrecy Affidavit Confidential Affidavit on file.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 1/9/2025
COMMITTEE RECOMMENDATION: Informational only; no Committee action required.

STAFF RECOMMENDATIONS/MOTION:
Informational only; no further action required.
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