
 STUDY SESSION  
City Hall – 1104 Maple Street 

June 9, 2025 6:00 PM 

 

The city is conducting this public meeting using a hybrid model. The public is welcome to attend tonight’s meeting 
in-person at City Hall (Council Chambers), or virtually by using the meeting access link below.: 
 
https://sumnerwa-gov.zoom.us/j/86471795802 
  
Join via audio: 
+1 253 205 0468 US 
+1 253 215 8782 US (Tacoma) 
Webinar ID: 864 7179 5802 
International numbers available: https://sumnerwa-gov.zoom.us/u/keoGZwlLE 

  
CALL TO ORDER 
 Roll Call: Bitetto, Bowman, Clerget, Cole, Elfers, Kenna and Reinke 
 
REGULAR BUSINESS  
 1. AWC Conference Voting Delegates 
 2. City of Sumner’s Pollution Prevention Assistance Program 
 3. Council Rules Amendments 
 
CITY ADMINISTRATOR REPORT  
 
AGENDA SETTING  
 1. Council Meeting Agenda Calendar 
 2. Council Committee Meeting Agenda Calendar 
  
EXECUTIVE SESSION 
 1. To discuss with legal counsel pending or threatened litigation per RCW 42.30.110(1)(i) and labor 

negotiations per RCW 42.30.140. 
  
ADJOURNMENT 

 

This meeting is accessible to persons with disabilities. For individuals who may require special accommodations, please contact the City Clerk at 
(253) 299-5590, 24 hours in advance. 
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STUDY SESSION 
DATE: June 9, 2025 

AGENDA BILL: 25-346 

 
SUBJECT: AWC Conference Voting Delegates CATEGORY: Motion 

 
BUDGET IMPACT:   
Expenditure Required: None Within Budget Allocation: N/A 
 

 
ATTACHMENTS:     
STAFF CONTACT:  Jason Wilson, City Administrator 

 
SUMMARY BACKGROUND:   
The Association of Washington Cities Annual Conference is scheduled for June 24-27 in Kennewick, Washington.  During the 
conference, AWC hosts their annual business meeting. At the business meeting, up to three delegates from each city have the ability to 
elect representatives to the AWC Board.  Voting delegates may be elected officials or staff members from member cities.   
 
Council Rule 21.2 states: "When the Mayor and/or Councilmembers register to attend an official conference requiring voting 
delegates, such as the annual National League of Cities or Association of Washington Cities, the Council shall designate the voting 
delegate(s) and alternative voting delegate(s) during a public meeting, by a majority vote. When possible, said selection of voting 
delegate(s) shall be done on a rotating basis for the purpose of allowing all Councilmembers the opportunity to be an official voting 
delegate." 
 
Mayor Hayden, Deputy Mayor Bowman, Councilmember Elfers and Councilmember Reinke are registered to attend the conference 
and business meeting. Councilmembers may choose to attend the AWC business meeting virtually, or request to attend the conference 
in person. 
 
The purpose of tonight's discussion is to identify which three elected attendees have interest in serving as voting delegates.  Once 
identified, council will formally designate the delegates at the June 16, 2025 regular council meeting. 

 
 
COUNCIL COMMITTEE/STUDY SESSION:  
MEETING/STUDY SESSION DATE:  
COMMITTEE RECOMMENDATION:  
 
STAFF RECOMMENDATIONS/MOTION:   
Identify which three elected attendees have interest in serving as voting delegates. 
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STUDY SESSION 
DATE: June 9, 2025 

AGENDA BILL: 25-389 

 
SUBJECT: City of Sumner’s Pollution Prevention Assistance Program CATEGORY: Presentation 

 
BUDGET IMPACT:   
Expenditure Required: None Within Budget Allocation: N/A 
 

 
ATTACHMENTS:   
1. Pollution Prevention Assistance Presentation 
   
STAFF CONTACT:  Joey Urquhart, Environmental Technician 

 
SUMMARY BACKGROUND:   
Presentation on the City's Pollution Prevention Assistance Program ahead of June 16th council meeting which will contain the 2025-
2027 biennial agreement with the Department of Ecology to continue the program 

 
 
COUNCIL COMMITTEE/STUDY SESSION:  
MEETING/STUDY SESSION DATE:  
COMMITTEE RECOMMENDATION:  
 
STAFF RECOMMENDATIONS/MOTION:   
Information Only 
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Pollution Prevention 
Assistance
A Program Overview 

Joey Urquhart, Environmental Technician

Public Works-Engineering

June 9th, 2025
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Introductions
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Pollution Prevention 
Assistance (PPA)

• Voluntary compliance visits with 
Businesses to prevent pollution 
through stormwater and waste 
management

• Partnership with Department 
of Ecology

• Since 2013! >600 visits
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What's the Problem?

• Pollution from business operations can 
harm our local creeks, rivers, and 
drinking water sources

• Improper chemical and hazardous material 
storage or disposal

• Leaks and spills from vehicles and business 
activities

• Unmaintained stormwater infrastructure
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We Are Here to Help!

"Hi my name is Joey, and I am here with the City.  I'd like to 
chat with you about stormwater and waste management at 
your business." ☺
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We Are Here to Help!

"Hi my name is Joey, and I am here with the City.  I'd like 
to chat with you about stormwater and waste management at 
your business." ☺

"What's stormwater?"
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We Are Here to Help!

"Hi my name is Joey, and I am here with the City.  I'd like to 
chat with you about stormwater and waste management at 
your business." ☺

"What's stormwater?"

"How long is this going to take?"
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We Are Here to Help!

"Hi my name is Joey, and I am here with the City.  I'd like to 
chat with you about stormwater and waste management at 
your business." ☺

"What's stormwater?"

"How long is this going to take?"

"There is no dangerous waste here?!"
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Education Comes First!

Identify Prevent
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Provide the Knowledge to Identify
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Provide Tools for Prevention
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Properly containing wastes
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Keep the lid closed!
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Spill Awareness and Response
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A Spill Plan 
Can Save

Businesses
$$$
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Looking ahead to 
the  Biennium (2025-
2027)

• $195,360.00 awarded to the City
• Pays the bills & purchase 

more equipment for 
businesses

• 130 Business visits

• Outreach Business Sectors:
• Transportation & Warehousing
• Multifamily, Apartments, 

Rental Agencies
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Questions?

Page 20 of 46



 

STUDY SESSION 
DATE: June 9, 2025 

AGENDA BILL: 25-390 

 
SUBJECT: Council Rules Amendments CATEGORY: Resolution 

 
BUDGET IMPACT:   
Expenditure Required: None Within Budget Allocation: N/A 
 

 
ATTACHMENTS:   
1. Amended Resolution 1695 
   
STAFF CONTACT:  Andrea Marquez, City Attorney 

 
SUMMARY BACKGROUND:   
From time to time it is important to revisit the Council Rules of Procedure to ensure they're up to date on laws, best practices and are 
responsive to Council, staff and public feedback. Tonight's amendments address a number of issues related to public comment, such as 
what will be attached to meeting minutes and what types of identifying information members of the public must provide before 
participating in public comment. 

 
 
COUNCIL COMMITTEE/STUDY SESSION: June 9, 2025 
MEETING/STUDY SESSION DATE: 6/9/2025 
COMMITTEE RECOMMENDATION:  
 
STAFF RECOMMENDATIONS/MOTION:   
Adopt amendments to Council Rules of Procedure. 
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AMENDED RESOLUTION NO. 1695

CITY OF SUMNER, WASHINGTON 

A RESOLUTION establishing a procedure for the conduct of Council Meetings, proceedings, 

and business; and repealing and replacing Resolution No. 1624 approved May 2, 2022 and amending 
Resolution 1695 adopted August 19, 2024.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF SUMNER, WASHINGTON, AS FOLLOWS: 

Section 1 Authority. The Sumner City Council hereby establishes the following procedures for the 

conduct of Council meetings, proceedings and business. These procedures shall be in 

effect upon adoption by the Council and until such time as they are amended or new 

procedures are adopted in the manner provided by these rules.  

On all questions of practice or procedure not provided for by these rules, the practice and 

procedure set forth in Robert's Rules of Order, current edition, shall serve as a guide. 

Section 2 Regular Council Meetings. A regular Council meeting is a formal meeting for the purpose 

of conducting official City business. This includes, but is not limited to, public comments, 

public hearings, presentations, the adoption of ordinances resolutions, contracts and 

agreements, and budgets. 

a. Council's regular meetings will be held the first and third Monday of each month

in the Council Chambers at City Hall and will begin at 6:00 p.m.

b. All regular council meetings will be accessible to the public via ZOOM or an

equal virtual platform.

c. If possible, only one or two major topics (defined as issues of high interest

or controversial, or those which would take an extraordinary amount of the

City Council meeting) will be scheduled per meeting.

d. If any Monday on which a meeting is scheduled falls on a legal holiday, the

regular meeting or study session shall be held on the next business day at the same

time and place unless canceled at the discretion of the Mayor.

2.1 Agenda. 

Call to Order. The Mayor or Presiding Officer calls the meeting to order. 

Pledge of Allegiance. The Mayor or Presiding Officer, or invited guests, will lead the flag 

salute. 

Invocation. A member of the Clergy will give the invocation, as available. 

Roll Call. The City Clerk shall call the roll and indicate any Councilmember who is not in 

attendance. Councilmembers may make a motion to excuse or not excuse absent 

Councilmembers at the meeting. 

Consent Agenda. Consent Agenda items are considered to be routine and non-

controversial and are approved by one motion without public comment. Items on the 

Consent Agenda include, but are not limited to, minutes, business claims, setting dates 

of hearings, approval of payment of contracts, bid 

Docusign Envelope ID: 774BE5D9-15CB-4191-A87E-C3EB237A3715
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awards, housekeeping amendments to ordinances and resolutions, and previously 

authorized agreements. Any Councilmember may remove any item(s) from the Consent 

Agenda for separate discussion and action; a second is not required. When an item is 

removed, the Consent Agenda is considered for action without that item. After the 

Consent Agenda has been considered, the item that was removed needs a motion and 
second to be considered. When discussion on that item is completed, it must be 
approved, rejected or referred to Council Committee or to another meeting. 

Public Comment. Members of the public (in person, virtually or in writing) may comment 

on issues related to the business of the City that are not on the agenda and on topics not 

otherwise in violation of any other Council rule (See section 7) or law. Public Comment 

is a time for the Council to hear from the public, and dialogue/debate between Council 

and the public is discouraged. Public comment is for the benefit of the Councilmembers, 

and is not provided as an opportunity for the speaker to inform or educate the community. 

Written public comments shall be accepted by the City Clerk up to 4:00 pm on the night 

of each regular council meeting and any timely written comments received will be 
disseminated to the City Council for review, but will not be attached to the meeting 
minutes or read aloud during the meeting.

In addition to the Public Comment section of each regular meeting, the public may 

also comment (in person, virtually or in writing) on individual agenda items 

during any regularly scheduled City Council meeting, prior to the Council taking final 

action. These agenda items include, but are not limited to, ordinances, resolutions, 

and Council business issues.  

Proclamation/Presentations. Proclamations are issued by the Mayor in support of 

local causes, programs, or matters which advance adopted City policy and strategy, and 

increase public awareness of issues important to the quality of life of the Sumner 

community.  Special presentations are requests by public groups or other agencies to 

present information on issues of interest to City Council and/or community.  

Proclamations and presentations do not require City Council action.  Requests for 

proclamations or presentations shall be submitted to the Mayor or City Administrator 

for consideration and scheduling.  Only one proclamation will be issued per year per 

organization.  Proposals for proclamations or presentations promoting for-profit causes 

will generally not be considered.  Proposals which promote a position on a pending 

ballot or legislative issue will not be considered.   The Mayor reserves the right to reject 

or modify a proclamation. A proclamation appearing on an agenda shall be distributed 

in the agenda packet and may be read at a Council meeting. 

Public Hearings. Public Hearings are held to receive public feedback on important 

issues and/or issues requiring a public hearing by state statute or City of Sumner 

ordinances. There are two types of public hearings, legislative and quasi-judicial. 

Legislative hearings focus on broad policy with general application. Quasi-judicial 

hearings focus on the rights of specific parties and decisions must be based on a formal 

record, including the names and addresses of each commenter. The Mayor or City Clerk

will state the public hearing procedures before each public hearing.  

Unfinished Business. Unfinished Business consists of subjects discussed by the Council 

at a previous regular or special meeting, or subjects for which a public hearing was 

conducted at a previous regular or special meeting, and which are returning to the 

Council for additional discussion or final action. Ordinances requiring a second reading 

would appear under this category. 
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New Business. New Business consists of subjects which have not previously been 

considered by the Council, and which may require discussion and action. Ordinances shall 

be a new business item. 

Announcements/Reports. Announcements and reports made by the Council members,

City Administrator and Mayor. 

a. The Mayor makes announcements of upcoming meetings and events, and reports on

any City business and the meetings and events in which they have participated.

b. Councilmembers make announcements of upcoming meetings and events, and

report on meetings and events in which they have participated. Councilmembers

may report on any City business and their significant City activities since the last

regular meeting. These comments shall be limited to three (3) minutes.

c. The City Administrator reports on any City business or issues of interest to the

Council which do not require Council action at the meeting in which the report is
given.

Executive Session. An Executive Session held before, during, or after a Council meeting is 

a discussion, pursuant to RCW 42.30.110 and/or RCW 42.30.140, that is closed to the 

public and attended only by the Council, Mayor, City Administrator, City Attorney, City 

staff, and/or consultants authorized by the City Administrator or Mayor. At the conclusion 

of the Executive Session, if appropriate, the public meeting will reconvene to take action. 

Prior to adjourning into any Executive Session, the Mayor or their designee shall read the 

RCW(s) that authorizes such session. 

Adjournment. The presiding officer shall adjourn the Council meeting upon proper motion 

and approval by the Council or at the conclusion of the agenda. 

2.2 Agenda Bills. Agenda bills are the forms used for submitting issues to the Council for action. 

The agenda bill will include the subject matter (title for agenda), clearances, action required, 

budget information (if applicable), summary statement, and recommended motion. The 

Council may use the agenda bill "recommended motion" language for making a motion. The 

City Clerk will be responsible for assigning a number to the agenda bill. 

a. Ordinances are legislative acts or local laws. These are the most permanent 

and binding form of Council action and may be changed or repealed only 

by a subsequent ordinance. Ordinances normally become effective five (5) 

days after publication in the City's official newspaper pursuant to RCW 

35A.12.160.

b. Resolutions are adopted to express Council policy or to direct certain types 

of administrative action. A resolution may be changed by adoption of a 

subsequent resolution or by amending a prior resolution on the same topic.

Section 3 Council Study Sessions. An informal meeting for the purpose of reviewing forthcoming 

programs or projects, or receiving similar information, provided that all discussions and 

conclusions thereof shall be informal. 

a. Council study sessions will be held the second and fourth Monday of each month in

the Council Chambers at City Hall and will begin at 6:00 p.m. and be limited to three

(3) hours in length unless extended by a consensus of the Councilmembers present.
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b. All regular study sessions will be accessible by the public virtually.

c. No final action may be taken at a study session; however council is 

specifically authorized to approve the meeting agenda and/or excuse a 

councilmember’s absence from the study session.

d. No public comment shall be taken at a study session.

e. A special study session may be called by the Mayor or by a majority of the 

members of the City Council.

f. If any Monday on which a meeting is scheduled falls on a legal holiday, the 

regular meeting or study session shall be held on the next business day at the same 

time and place, or canceled for that week at the discretion of the Mayor.

Section 4 

4.1 

4.2 

4.3 

Other Meetings. 

Special Council Meetings. Any Council meeting other than the regular Council meeting, 

which has been called for the purpose of conducting official action and is limited to 

discussion of only those topics shown on the special meeting agenda. Notice shall be given 

at least 24 hours in advance as required by RCW 42.30.080. Notice shall be provided 

to Councilmembers by telephone or e-mail. A special Council meeting may be 

scheduled by the Mayor or by a majority of the members of the City Council. All 

special council meetings will be accessible by the public virtually. 

Emergency Council Meetings. A special Council meeting called without 24-hour 

notice. An emergency meeting deals with an emergency involving injury or damage to 

persons or property or the likelihood of such injury or damage, by reason of fire, flood, 

earthquake or other emergency, when time requirements of a 24-hour notice 

would make notice impractical and increase the likelihood of such injury or damage. 

Emergency meetings may be called by the Mayor for the reasons set forth in RCW 

42.30.070. The minutes will indicate the reason for the emergency. To the extent 
possible,  emergency council meetings will be accessible by the public virtually. 

Executive Sessions. A Council meeting that is closed except to the Council, 

City Administrator, Mayor, City Attorney, authorized staff members, and/or 

consultants authorized by the City Administrator or Mayor. The public is restricted 

from attendance. Executive Sessions may be held during regular or special Council 

meetings, or as separate meetings, and will be announced by the Mayor or Presiding 

Officer. Executive Session topics are limited to considering only those matters 

authorized by RCW 42.30.110 or RCW 42.30.140. 

a. Before convening an Executive Session, the Mayor or Presiding Officer shall

announce the purpose of the meeting and the anticipated time the session will be

concluded. Should the session require more time, a public announcement shall be

made, extending the meeting for a time certain.

b. At the conclusion of the Executive Session, if appropriate, the public meeting will

reconvene for taking action.

c. Pursuant to RCW 42.23.070(4), no member of the Council, employee of the City,

or any other person present during an executive session of the Council shall disclose

to any person the content or substance of any discussion or action which took place

during said executive session.
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Section 5 General Code of Conduct. 

5.1 Courtesy Norms: 

a. Be courteous and professional in recognition that Council communications and

behaviors set the tone for the organization.

b. To strive to honor time limits on meetings by arriving on time and having read

preparatory materials.

c. Refrain from eating or passing food during meetings. Councilmembers and the

Mayor are permitted to consume non-alcoholic beverages during meetings.

d. Out of respect for meeting presenters and not to violate the Open Public Meetings

Act refrain from side conversations, phone calls, on-line activity, or electronic

messaging during meetings.

e. Use formal titles (Councilmember Jones, Mayor Anderson, etc.) during Regular

Council Meetings.  It shall be left up to each individual’s discretion at informal

meetings and work sessions.

f. To be inclusive in policy making.

g. To regularly check e-mail to use it as an efficient tool for communicating City

news/activities.

h. To strive for a partnership in the governance and operation of the City while

respecting the necessary responsibilities for checks and balances.

1. The Mayor shall seek to involve the Council in civic events and

celebrations.

i. Take individual responsibility for obtaining the information to learn about the

actions and/or processes that occurred in meetings during an individual

Councilmember’s absence.

Section 6 

6.1 

6.2 

Agenda Preparation. 

The Mayor will be respectful of Council time by scheduling full and complete 

meetings and will cancel meetings when there are insufficient agenda items. 

The City Council desires adequate time to review and research all issues coming before it 

for consideration and/or action.  Therefore, all communications, ordinances, resolutions, 

contract documents or other matters for Council consideration will be submitted to the City 

Clerk by 5:00 p.m. Friday, ten days prior to the scheduled Monday Council meeting.  Items 

shall be submitted following agenda guidelines in the form designated by the City 

Clerk. Items not submitted in time will not be placed on the agenda.  Late items may 

only be placed on the agenda consistent with the Robert’s Rules of Order, and 

pursuant to the procedure below, by passage of a motion to amend the agenda.  

a. Any item may be placed on a regular Council meeting agenda, after the agenda is

closed and the notice prepared, by the City Administrator, Mayor, 

or Councilmembers, with an explanation of the necessity, motion to amend and a 

majority vote of the Council.
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6.3 

6.4 

6.5 

6.6 

6.7 

6.8 

6.9 

6.10 

6.11 

6.12 

Issues coming before the City Council at regular session for a vote shall first be placed on 

the agenda of the appropriate Council committee or Council Study Session at the request 

of the City Administrator, the Mayor, or any two or more Councilmembers for 

recommendation to the full Council for approval.   

Issues may be placed on the agenda of a City Commission for recommendation, but must 

go to a Council Committee or Council Study Session prior to being placed on the agenda 

of a Regular Meeting of the City Council. 

Subject to the Council’s right to amend the agenda, no legislative item, which has not been 

presented by consensus as a forthcoming agenda item by a Council Committee or Study 

Session shall be voted upon by the Council.  Emergency situations (defined as that which 

would jeopardize the public’s immediate physical health, safety, or welfare), would be 

exempted from this rule or when a majority of the Council votes in favor of placing such 

an item on the agenda for consideration. 

Only items which receive a consensus approval at a Council Study Session or Council 

Committee will be placed on an upcoming Regular Council Meeting agenda.  Items 

not receiving a consensus approval can be resolved, be scheduled for additional 
discussion at an upcoming Council Study Session or referred back to the appropriate 

Council Committee for additional information

Topics that do not require a motion, ordinance, or resolution may be placed on a 
Council Study Session agenda for discussion and/or referral to a Council Committee, per 

the Council Rules of Procedure. 

The City Clerk will prepare an agenda packet for each Council meeting specifying the time 

and place of the meeting, and setting forth a brief general description of each item to be 

considered by the Council. The agenda is subject to review and approval by the City 

Administrator or designee or the Mayor. 

The agenda bill form will be used for all items submitted for a regular or special 

Council meeting agenda and for any study session discussion item. Items submitted for 
a study session agenda will include a cover memo briefly explaining the issue being 

discussed. Agenda packets will be ready for distribution to the Council by 5:00 p.m. 

Wednesday, prior to the following Monday's Council meeting. Council or staff 

submitting items for the consideration will ensure Councilmembers are provided 

sufficient information to make decisions. Council shall contact staff prior to the 

meeting with questions or for assistance in regards to any packet item. 

All Council agenda bills, when applicable, shall include budget amounts, 

requested expenditure and impact along with the statement of fiscal analysis, and 

identification of funding source.  Item and/or issues containing new appropriations must 

be submitted to a Councilthe Finance Committee for recommendation prior to being 
placed on a Council agenda.  

Some agenda items may be listed on the agenda for a time certain. Such listing will 

mean that an item will be heard as soon as reasonably possible on or about the specified 

time. 

The City Clerk will prepare and keep current a calendar of agenda items for all 

Council regular and special meetings and study sessions. The City Clerk will also 

prepare and keep 
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6.13 

6.14 

6.15 

6.16 

Section 7 

7.1 

7.2 

7.3 

current a calendar of all Mayor and Council meetings and meetings of the Boards and 

Commissions of the City of Sumner. 

The City Clerk will endeavor to schedule sufficient time between public hearings and 

Council's final decision on the topic to balance expediency with providing Council 

sufficient time to hear and consider testimony prior to a decision. 

Legally required and advertised public hearings will have a higher priority over 

other scheduled agenda items which have been scheduled by convenience rather 

than for statutory or other legal reasons. 

Agenda items that are continued from one meeting to another will have preference on the 

agenda to the extent possible. 

Agendas for Regular Council Meetings should include, when possible, a positive note or 

celebration of community accomplishments, recognition of staff achievement, 

or presentation of an award or commendation for the City, an employee, or other official.   

Comments, Concerns and Testimony to Council. 

Persons may provide public comment to the City Council in writing, in person and virtually. 

Any member of the public providing comments to the City Council in person during the 

meeting will be requested to sign in using their full name and city of residence on 
the public comment sheet provided. Public attending the meeting virtually who wish 

to comment will be required to turn on their camera and state their full name and 

city of residence before beginning their comments. Members of the public may 
comment on matters over which the City Council has jurisdiction or are relevant to 

City business. Written comments or materials submitted to the City Clerk in 
advance of the meeting pursuant to Rule 2.1 or written comments or materials 
distributed during the public comment section of any regular meeting shall be 
disseminated to the Council for review and consideration but will not be read 
aloud during the meeting or attached to the meeting minutes. Each commenter

speaking in-person or virtually will have no more than three (3) minutes to speak. 

No speaker may cede all or any portion of their three minutes to another 

speaker. Any violation of this rule or and subsection 2.1 can result in suspension of 
that individual’s right to provide public comment during the meeting in which the 

violation occurred.  

The Council may, by a majority vote, limit public comment at any regular council 

meeting based on the volume of comments anticipated and in the interest of conducting 

the business of the Council at that meeting in an efficient manner. No member of the 

public attending any council meeting, whether virtually or in-person at a council 

meeting shall be permitted to do any of the following (1) Engage in 

disorderly, disruptive, disturbing, delaying or boisterous conduct, such as, but not 

limited to, handclapping, stomping of feet, whistling, making noise, use of profane 

language or obscene gestures, yelling or similar demonstrations, which conduct 

substantially interrupts, delays, or disturbs the peace and good order of the proceedings 

of the council. The Mayor or Presiding Officer has the authority to preserve order at all 

meetings of the Council, to cause removal of any person from any meeting for 

disorderly conduct, to 
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suspend a person’s opportunity to speak and/or enforce the Rules of the Council. The 

Mayor or Presiding Officer may command assistance of any peace officer to enforce all 

lawful orders of the Mayor or Presiding Officer to restore order at any meeting. 

7.4 The Mayor or Presiding Officer will acknowledge commenters at the close of their 

comments and decide on the disposition of their comments/issue, including but not limited 

to referral of the issue or question(s) to the City Administrator, a particular City 

Department, Council study session or Committee as deemed appropriate. 

7.5 No person may use public comment for the purpose of assisting a campaign for election 

of any person to any office or for the promotion of or opposition to any ballot proposition. 

Further, any direct mention of a person’s candidacy or a ballot proposition shall constitute 

grounds for immediate suspension of such person’s right to speak at that Council meeting. 

Section 8 Motions. 

8.1 Motions shall be clear and concise and not include arguments for the motion within the 

motion. 

8.2 After a motion and a second, the Mayor or Presiding Officer will state the names of the 

Councilmembers making the motion and second. 

8.3 If a motion does not receive a second, it dies. Motions that do not need a second include 

nominations, withdrawal of a motion, agenda order, request for a roll call vote, and point 

of order. 

8.4 After a motion has been made and seconded, the Council may discuss their opinions on 

the issue prior to the vote. Public comments may be heard at the discretion of the Mayor 

when there is a motion and a second on the floor. 

8.5 A motion that receives a tie vote on the passage of any ordinance, grant, or revocation of 

franchise or license, or any resolution for the payment of money is deemed to have failed. 

The Mayor shall vote in the case of a tie only with respect to matters other than those stated 

above.

8.6 When the Council concurs or agrees with an item by consensus that does not require a 

formal motion, the Mayor or Presiding Officer will summarize the agreement at the 

conclusion of the discussion. 

8.7 A motion may be withdrawn by the maker of the motion, at any time, without the consent 

of the Council. 

8.8 A motion to table is not debatable and requires a second. It shall preclude all amendments 

or debate of the issue under consideration. If the motion to table prevails, the matter may 

be taken from the table only by adding it to the agenda of a future regular or special meeting 

at which time discussion will continue. If an item is tabled, it cannot be reconsidered at the 

same meeting. 
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8.9 

8.10 

8.11 

8.12 

8.13 

8.14 

8.15 

8.16 

8.17 

8.18 

Section 9 

9.1 

A motion to postpone to a certain time is debatable, is amendable, and may be reconsidered 

at the same meeting. The question being postponed must be considered at a later time at the 

same meeting or at a time certain as established by Council motion at a future regular or 

special City Council meeting. 

A motion to postpone indefinitely is debatable and is not amendable. 

A motion to call for the question shall close debate on the main motion and is not debatable. 

This motion must receive a second and fails without a two-thirds (2/3) vote. If seven (7) 

Councilmembers are present, then five (5) must vote in the affirmative to fill the 2/3 

requirement. Debate is reopened if the motion fails. 

A motion to amend is defined as amending a motion that is on the floor and has been 

seconded, by inserting or adding, striking out, striking out and inserting, or substituting 

language in the motion. Councilmembers will contact staff prior to the meeting where the 

amendment will be considered for assistance in formulating proper amendment language. 

Councilmembers are responsible for ensuring questions of the legality of the amendments 

proposed are addressed with the appropriate staff prior to bringing the amendment to 

Council for consideration. The making of amendments from the floor at the meeting is 

discouraged unless the timing of the subject legislation requires immediate action. 

Discussion of the motion only occurs after the motion has been moved and seconded. 

The motion maker, Mayor or Presiding Officer, or City Clerk shall repeat the motion prior 

to voting. 

The City Clerk shall, in random rotation, take a roll call vote, if requested by the Mayor, a 

Councilmember, or as required by law. No Councilmember shall pass or abstain from 

voting when called upon to vote. 

At the conclusion of any vote, the Mayor or Presiding Officer or the City Clerk shall 

announce the results of the vote. The City Clerk may confirm the results. 

When a motion has been passed by Council any Councilmember who voted in the majority 

may move for reconsideration of the motion. A motion to reconsider is in order only at the 

meeting where the original motion was passed. 

The City Attorney shall decide all questions of interpretations of these policies and 

procedures and other questions of a parliamentary nature which may arise at a Council 

meeting. All cases not provided for in these policies and procedures shall be guided by 

Roberts Rules of Order, current edition. In the event of a conflict, these Council policies 

and procedures shall prevail. 

Ordinances. 

All ordinances shall be prepared or reviewed by the City Attorney. No ordinance shall be 

prepared for presentation to the Council unless requested by the City Administrator, 

Mayor, City Attorney, City staff, Council Committee, City Commission or a request by 
at least two councilmembers. 
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9.2 Ordinances will be introduced by an Agenda Bill. The City Clerk shall assign a permanent 

ordinance number prior to placing the ordinance on the agenda. 

9.3 The Mayor or Presiding Officer or City Clerk shall read the title of the ordinance prior to 

voting. 

9.4 The Mayor shall have the power to veto ordinances passed by the Council and submitted 

to them. Such veto may be overridden by the vote of a supermajority of all 

Councilmembers. The ordinance shall then become valid notwithstanding the Mayor's veto. 

If the Mayor fails for ten (10) days to either approve or veto an ordinance, it shall become 

valid without their approval. 

9.5 Upon enactment of the ordinance, the City Clerk shall obtain the signature of the Mayor 

and City Attorney. After the Mayor's signature, the City Clerk shall sign the ordinance. 

9.5 Ordinances, or ordinance summaries, shall be published in the official newspaper as a legal 

publication in the first possible publication following enactment. 

9.6 An ordinance becomes effective five (5) days after the publication of the ordinance or 

ordinance summary unless otherwise specified. 

9.7 Ordinances shall reflect the date of first reading, date of adoption, date of publication, and 

effective date. 

9.8 There shall be one reading of an ordinance prior to any action and adoption by the City, 

unless a second reading is required by state statute or City code. 

9.9 No public comment will be allowed on ordinances of a quasi-judicial matter. 

Section 10 Mayor, Deputy Mayor and Presiding Officer. 

10.1 The presiding officer at all meetings of the Council shall be the Mayor, and in the absence 

of the Mayor, the Deputy Mayor shall act in that capacity. If both the Mayor and Deputy 

Mayor are absent and a quorum is present, the Councilmembers present shall elect one of 

their members to serve as Presiding Officer until the return of the Mayor or Deputy Mayor. 

10.2 The Presiding Officer shall: 

a. Preserve order and decorum in the Council Chambers.

b. Observe and enforce all policies and procedures adopted by the Council.

c. Decide all questions on order, in accordance with these policies and

procedures, subject to appeal by any Councilmember.

d. Recognize Councilmembers in the order in which they request the floor.

e. Retain the authority, during Public Comment, to determine whether a

speaker’s remarks fail to comply with these Rules or exceed the scope of the

designated forums, and the presiding officer shall have the authority to suspend such

person’s opportunity to speak, subject to the Council’s privilege to overrule such

decision by majority vote.
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f. At the sole discretion of the Presiding Officer, they may call for a recess during any

regular or special meeting so long as that recess does not exceed fifteen (15) minutes.

The Council may recess during any regular or special meeting for greater than fifteen

(15) minutes by a majority vote of the Councilmembers present.

10.3 Challenge to Ruling of Presiding Officer. Notwithstanding anything herein contained, 

including Robert's Rules of Order, to the contrary, any member of the Council shall have 

the right and privilege to challenge any ruling of any kind made by the presiding officer at 

any Council meeting, in which case the approval or disapproval of the ruling of the 

Presiding Officer shall immediately and without debate or comment be put to a vote of the 

Council, and the decision of the majority of the members of the Council then present, shall 

prevail. 

Section 11 Council Relations With Staff. 

11.1 There will be mutual respect from both City staff and Councilmembers of their respective 

roles and responsibilities.  Concerns about performance of staff shall be raised to the Mayor 

or City Administrator. 

11.2 City staff shall acknowledge the Council as policymakers, and the Councilmembers shall 

acknowledge City staff as administering the Council's policies. 

11.3 Councilmembers shall not attempt to influence City staff in the selection of, or retention of, 

personnel, the awarding of contracts, the selection of consultants, the processing of 

development applications, or the granting of City licenses or permits. 

11.4 Councilmembers shall not attempt to interfere with the administration or internal operation 

and practices of any City department. 

11.5 To ensure timely response and any required administrative actions, mail addressed to the 

Mayor shall be copied and circulated by the City Clerk to all appropriate persons as soon 

as practicable after it arrives. 

11.6 No Councilmember shall direct the City Administrator or staff to initiate any action or 

prepare any report that is a priority or requires significant resources, or initiate any project 

or study without the consent of a majority of the Council. 

11.7 Individual requests for information can be made directly to the Department Director unless 

otherwise determined by the City Administrator or Mayor. If the request would create a 

change in work assignments or City staffing levels, the request must be made through the 

City Administrator or Mayor. 

Section 12 Council Meeting Staffing. 
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12.1 The City Administrator shall attend all meetings of the Council unless excused by the 

Mayor. The City Administrator may make recommendations to the Council and shall have 

the right to take part in the discussions of the Council, but shall have no vote. When the 

City Administrator has an excused absence, the designated Acting City Administrator shall 

attend the meeting. 

12.2 The City Attorney shall attend all regular meetings of the Council unless excused by the 

City Administrator or Mayor and shall, upon request, give an opinion either written or oral, 

on legal questions. The City Attorney or designee shall act as the Council’s parliamentarian. 

An Acting or Deputy City Attorney may attend meetings when the City Attorney has been 

excused. 

12.3 The City Clerk, or designee, shall attend regular and special, and study session (when 

required) meetings of the Council, keep the official journal (minutes), and perform such 

other duties as may be needed for the orderly conduct of the meeting. 

Section 13 Councilmember Attendance At Meetings. 

13.1 If a Councilmember is unable to attend a meeting, that Councilmember shall contact the 
Mayor prior to the meeting and provide the reason for their inability to attend the meeting. 

If the Councilmember is unable to contact the Mayor, the Councilmember shall contact 

the City Administrator or City Clerk, who shall convey the message to the Mayor.  

13.2 At any point following roll call, the Mayor or Presiding Officer shall inform the Council 

of the Councilmember’s absence.  Councilmembers shall make a motion to excuse the 

absent Councilmember.  If the motion fails to receive a second, or fails by vote, the absence 

shall be considered unexcused.  

a. RCW 35A.12.060 provides that a Councilmember shall forfeit their office by

failing to attend three (3) consecutive regular meetings of the Council without

being excused by the Council. Members of the Council may ask to be excused

by following the procedure described in this section.

13.3 For purposes of this section, and consistent with the provisions of the Open Public 

Meetings Act, regular Council meetings and study sessions, are regularly scheduled 

meetings and shall be considered regular meetings for determining whether a Council 

position has been vacated.  For example, if a Councilmember has three (3) consecutive 

unexcused absences consisting of two (2) regular Council meetings and an intervening 

study session in a single month, such a Councilmember will have vacated the position. 

13.4 Councilmembers are encouraged to attend all required meetings in-person, but shall have 

the option to attend any meeting virtually, when necessary, if the alternative to attending 

virtually would mean the Councilmember would be otherwise absent from the meeting. 

Councilmembers who intend to attend virtually shall provide advance notice to the Mayor 

consistent with Rule 13.1. Virtual attendance shall be considered the same as in-person 

attendance for quorum and voting purposes. 

Section 14 Media Representation At Council Meeting. 
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All public meetings of the City Council and its advisory committees shall be open to the 

media, freely subject to recording by radio, television, and photographic services at any 

time, provided that such arrangements do not interfere with the orderly conduct of the 

meeting. 

Section 15 Council Representation. 

15.1 If a Councilmember represents the City through electronic, social or other media, use of 

City letterhead, or in any public venue, for the purpose of commenting on an issue, the 

Councilmember shall state the majority position of the Council. Any individual 

Councilmember’s personal opinions and comments which differ from the Council majority, 

or which relate to an issue for which the Council has not formally taken a majority position, 

may be expressed if the Councilmember makes clear that their statements do not represent 

the Council as a whole.   

15.2 Councilmembers shall not speak for, or otherwise represent other Councilmembers’ view 

or position, to the media, or to any another governmental agency or community 

organization. However, a Councilmember may represent, or speak to, the Council’s 

majority position on any issue for which the Council has formally taken a position, to the 

media or any other governmental agency or community organization. 

Section 16 Confidentiality. 

16.1 Councilmembers shall keep confidential all written materials and verbal information 

provided to them during executive session to ensure that the City's position is not 

compromised. Confidentiality also includes information provided to Councilmembers 

outside of executive session when the information is considered to be exempt from 

disclosure under exemptions set forth in the Revised Code of Washington (RCW). 

16.2 If the Council, in executive session, has given direction or consensus to City staff on 

proposed terms and conditions for any type of issue, all contact with the other party shall 

be done by the designated City staff representative handling the issue. Prior to discussing 

the information with anyone other than fellow Councilmembers, the City Attorney or City 

staff designated by the City Administrator or Mayor, Councilmembers should review such 

potential discussion with the City Administrator or Mayor. Any Councilmember having 

any such contact or discussion shall make full disclosure to the City Administrator, Mayor, 

and/or the City Council in a timely manner. 

Section 17 Conflict of Interest. 

17.1 Mayor and Councilmembers shall not, either directly or indirectly, give or receive or agree 

to receive any compensation, gift, reward, or gratuity from any source for any matter 

connected with or related to services as a Councilmember or Mayor. 

17.2 Mayor and Councilmembers shall excuse themselves from consideration of any matter 

before Council in which they have a direct or indirect conflict of interest. If such conflict 

exists, the conflicted Councilmember or Mayor shall excuse themselves and leave the 

Council Chambers prior to any briefing, hearing, discussion, or other consideration of the 
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Section 18 

18.1 

18.2 

18.3 

matter. If a Councilmember is concerned that a perceived, but not actual, conflict of interest 

may exist, that Councilmember is encouraged to consult with the City Attorney to 

determine whether a voluntary recusal from consideration of that matter is appropriate. 

Prior to recusal (whether required or voluntary), a Councilmember may announce to the 

public the reason for the recusal.  

Public Records – Technology Use. 

Public records created or received by the Mayor or any Councilmember should be 

transferred to the City Clerk’s office for retention by the City in accordance with the Public 

Records Act, Chapter 42.17 RCW. Public records that are duplicates of those received by, 

or in the possession of the City, are not required to be retained. Questions about whether or 

not a document is a public record or if it is required to be retained should be referred to the 

City Attorney. Councilmembers shall complete Public Records Act training as mandated 

by law. 

All electronic communications (e-mail, social media, blog etc.) sent or received by a 

Councilmember from either a City or personal account which are determined to be a Public 

Record pursuant to state law shall be subject to disclosure. 

Electronic communications between elected officials of a governing body can 

implicate the Open Public Meetings Act. If discussing City business with a 

quorum of fellow Councilmembers via electronic communications, it may constitute a 

public meeting and all the requirements for a public meeting would have to be met or a 

violation of the Act could occur. Councilmembers shall complete Open Public Meetings 

Act training as mandated by law. 

18.4     Councilmembers are prohibited from using personal computers and devices to create, 

edit, store or other similar action, any writing as described in RCW 42.56.010(3) that may 

be a public record. Councilmembers may use a personal mobile device including 

smartphone or tablet to access City e-mail, provided that they do not create, edit or store 

writings on the device. Council also agrees to cooperate with any public disclosure 

request in which it would be reasonable to search those personally-owned devices for 

responsive records. 

18.5   Councilmembers are required to follow the City’s acceptable use policies when using 

City issued computers and devices. Council shall complete the required annual cyber-

security training, as set for the City’s acceptable use policies. 

18.6 The use of social media to conduct City business, including communicating with 

constituents, generally constitutes a public record that may be subject to disclosure.  All 

elected officials must follow the City’s current elected officials social media policy, as 

adopted under a separate resolution. The City will provide regular training on the policy 

and assist with archival.    

Section 19 Deputy Mayor Selection Process and Duties. 
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19.1 The Deputy Mayor shall be elected to a one (1) year term at the first Regular Council meeting 

in January of each year. The Mayor shall conduct the election for the Deputy Mayor as 

follows: 

a. The Mayor shall open the floor for nominations. Nominations do not require a

second.

b. At the conclusion of nominations, the Mayor shall ask for a motion and second to close

nominations. A majority vote of Council is required.

c. The City Clerk shall conduct a roll call vote. Each Councilmember shall respond with

the name of the nominee they wish to vote for. Any nominee receiving a majority vote

of the Council shall be declared the winner of the election. In the event of a tie, the

Mayor shall cast the tie breaking vote.

19.2 The Mayor shall preside at all meetings of the Council, and in the absence of the Mayor, 

the Deputy Mayor will act in that capacity, following established procedures and 

directives provided in Section 10 of the Council Rules for the Mayor. If both the Mayor 

and Deputy Mayor are absent, the Councilmembers present shall elect one of its members 

to serve as Presiding Officer until the return of the Mayor or Deputy Mayor. 

Section 20 City Council Committees. 

20.1 The following City Council Committees are formed by City of Sumner Resolution or City 

Code: 

a. Finance/Personnel

b. Public Works

c. Community Development/Parks

d. Public Safety

e. City Lodging Tax Advisory 

Committee

20.2 Membership/Attendance 

a. All committees, other than the Lodging Tax Advisory Committee,  shall be

comprised of three (3) Councilmembers. A fourth Councilmember will also be

appointed to serve as alternate.  The Lodging Tax Advisory Committee shall consist

of one Councilmember who will serve as the chair.

b. All council committee meetings will be accessible to the public via ZOOM or an

equal virtual platform.

c. Councilmembers wishing to attend a meeting of a committee of which they are not

a regular member shall provide the Chair of that committee and the City Clerk 48

hours advanced notice of their intent to attend, and will attend in the capacity of an

observer only. In accordance with the laws governing Council action, any four (4)

Councilmembers participating in the transaction of the official business of a public

agency by a governing body including but not limited to receipt of public testimony,

deliberations, discussions, considerations, reviews, evaluations, and final actions,

constitutes a quorum of the full Council. A meeting of a quorum of the full Council

Docusign Envelope ID: 774BE5D9-15CB-4191-A87E-C3EB237A3715

Page 36 of 46



requires 24-hours public notice and publication of a special Council meeting agenda 

stating the business to be transacted. 

d. If a councilmember is unable to attend a meeting, that Councilmember shall

contact the Department Director responsible for the Committee prior to the

meeting and provide the reason for their inability to attend the meeting. If the

Councilmember is unable to contact the Department Director, the Councilmember

shall contact the Mayor, City Administrator or City Clerk, who shall convey the

message to the Department Director.

e. A Councilmember shall be removed from an appointed Committee position and

replaced by the alternate member upon three (3) consecutive unexcused absences or

upon five (5) total unexcused absences in any twelve month period. Removal shall

come as a recommendation of the remaining members of the subject Committee and

shall be placed on the Council agenda at the next regular council meeting for

confirmation by the full Council.

f. Membership of each Committee shall be for a two (2) year term. The City Council

shall appoint the members of each Council Committee by the second meeting of

each even numbered year. Each Council Committee shall appoint its Chair.

g. Councilmembers may trade committee membership with another Councilmember

upon a do pass recommendation of both of the affected committees. The issue will

then be placed on the consent agenda of the next available regular Council meeting

for confirmation by the full Council.

h. No public comment shall be taken at council committee meetings.

20.3 Committee Work Programs and Agendas 

a. Recommendations. The Council Committee shall, with staff support, study issues

and make recommendations to the full Council for action. Such recommendations

may include a do pass to place the issue on a future regular Council meeting agenda

for formal action by the full Council. It may also include a do not pass

recommendation, which requires no further Council action. Should the Committee

determine that further study of an issue by the full Council prior to taking formal

action is warranted; the item will be placed on a future study session agenda for

review. These actions will be clearly noted in the Committee minutes.

b. Committee Agendas. Committee agendas shall be prepared at least two (2) business

days in advance by the Committee staff in coordination with the Committee Chair

and in consultation with the City Administrator or Mayor. Committee agendas shall

be distributed to the full Council.  If an agenda is not available to the Committee

members at least two (2) business days in advance or if there is a lack of Committee

business, the Committee meeting shall be cancelled. Staff shall notify the full

Council at least 24 hours in advance of the time the meeting is to commence. Notice

of the cancellation shall also be posted for the public. Should a Councilmember

wish to submit an item to a Committee agenda, they shall coordinate with the

Committee Chair to do so. The Chair shall coordinate with the staff liaison for

inclusion of such items.

Section 21 Appointments To Regional Organizations. 
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21.1 Appointments to regional bodies, Ad Hoc community committees or other special 

committees outside the City auspices may be made in two ways:  1) the regional committee 

may request recommendations for ultimate appointment by the regional committee; or 2) 

the City may make direct appointment to a regional committee when asked to do so by that 

body. 

a. Any Councilmember may express an interest in a particular subject and interest 

in serving on a particular regional body.

b. Council Committee membership shall not limit a Councilmember's interest 

in serving on a particular regional body.

c. When a regional body requests membership recommendations where the 

regional body makes the final appointment, the Mayor shall ask 

Councilmembers to state their interest for appointment. All names shall be 

submitted by the Mayor to the regional body which will then make the 

appointment(s) subject to confirmation by the Council.

d. When the Council has the authority to make direct appointment to a 

regional committee, discussion shall take place with the full Council to 

determine interest. The Mayor or Councilmember receiving a majority vote will 

represent the City on that regional body.

e. Changes in representation to regional committees where the Council has 

the authority to make a direct appointment shall also be determined through 

full Council discussion and majority vote of the Council.

f. For the purpose of appointing or reappointing Council members to authorized 
regional committee assignments (PCRC, RCC, SS911 etc.), the City Council shall 
appoint the members of each regional committee by the second meeting of 

each even numbered year.

g. If a Councilmember is unable to attend a meeting, that Councilmember shall 
contact the Mayor prior to the meeting and provide the reason for their inability 
to attend the meeting. If the Councilmember is unable to contact the Mayor, the 
Councilmember shall contact the City Administrator or City Clerk, who shall 
convey the message to the Mayor.

21.2 When the Mayor and/or Councilmembers register to attend an official conference requiring 

voting delegates, such as the annual National League of Cities or Association of 

Washington Cities, the Council shall designate the voting delegate(s) and alternative voting 

delegate(s) during a public meeting, by a majority vote. When possible, said selection of 

voting delegate(s) shall be done on a rotating basis for the purpose of allowing all 

Councilmembers the opportunity to be an official voting delegate. 

Section 22 Suspension and Amendment of Rules. 

22.1  Any provision of these rules not governed by State law or ordinance may be temporarily 

suspended upon proper motion and second and a majority vote of the Council. 

22.2 Amendments to Rules. Amendments to these rules shall be made by resolution of the 

Council, which must be laid over at least one week, and may then be made by a majority 

vote of the membership of the City Council. After such proposed amendments have been 

laid over for one week, they may be amended, added to, or deleted, and adopted at the same 

or a subsequent session of the Council. 
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Section 23 Decorum and Debate. 

23.1 The City Council has power under general State law to impose punishment on its 

members, short of removal from office, for violation of State law or Council rules. When 

a decorum-related measure is presented for consideration to the Council, the Mayor shall 

recognize the appropriate individual to present the matter. When two or more 

Councilmembers wish to speak, the Mayor shall name the Councilmember who is to speak 

first. No member of the Council shall interrupt another while speaking except to make a 

point of order or privilege. No Councilmember shall be permitted to use derogatory or 

demeaning language when speaking to or about another Councilmember or member of 

the public. 

23.2 If a Councilmember is violating the Rules of the Council, the Mayor or any Councilmember 

may call them to order, in which case they shall immediately be quiet.  However, that 

Councilmember may appeal the ruling of the Mayor to the entire council. The Council shall, 

if appealed to, decide the case without debate. If the decision is in favor of the 

Councilmember called to order, they shall be allowed to proceed. If the decision is not in 

favor of the Councilmember called to order, they shall not proceed or continue in the action 

which has been determined to be out of order.   

23.3 By vote of the majority of the Council, sanctions for violating the Council Rules may 

include any of the following: 

a. a verbal admonition,

b. a written reprimand,

c. censure,

d. expulsion from the meeting; and/or

e. removal of a Councilmember from appointed Council Committee(s) or Chair

positions or removal of intergovernmental duties.

Section 24 Council Vacancies. 

24.1 A Council position shall be officially declared vacant upon the occurrence of the causes of 

vacancy set forth in RCW 35A.12, Council Rule Section 13, or resignation, recall, 

forfeiture, written intent to resign, or death of a Councilmember.   

24.2 In the occurrence of a vacancy, the Mayor or Council will direct staff to begin the 

appointment process and establish an application, interview, and appointment schedule. 

The Council has 90 days to fill the vacancy, after which time it will be filled by the Pierce 

County Council.   

a. Council may request additional public processes other than those delineated here,

such as open houses, forums etc. as long as they are properly noticed and open to

all members of the public.

24.3 The Councilmember who is vacating their position cannot participate in the appointment 

process. 
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24.4 Staff will advertise for the open position electronically, advise newspapers and other forms 

of media as appropriate, and post notices at City Hall.  Applications will be due 30 days 

from the date the application is made available.  

a. Staff will prepare an application form which requests appropriate information for

City Council consideration of the applicants.  Applicants will be asked to submit

a completed application, supplemental questions, and a resume.  Endorsements,

letters of reference or other materials will not be accepted.

b. Completed applications and supplemental materials received by the deadline will

be copied and circulated to the Mayor and Council.  Applications will be posted

electronically following PDC rules for disclosure.

c. At the close of the application period, all timely applications will be reviewed by

the City Clerk for completion and qualification. Interested candidates that submit

an incomplete application, or that do not meet the minimum legal qualifications

to be appointed, will not be considered. Staff shall notify the candidate of their

disqualification accordingly.

24.5 Interviews will occur at the first available Study Session following the close of the 

application period, unless a special meeting needs to be called to avoid expiration of the 

90 day appointment timeframe, or to avoid conflicting with other time sensitive policy 

issues. For efficiency, interviews may be recorded in advance and presented during the 

Study Session.  The City Clerk shall establish the order of the interviews/presentation by 

random draw at the beginning of the Study Session. 

a. In an effort to preserve a fair interview process, if the interviews are in person (not

pre-recorded), applicants not being interviewed may be asked to temporarily leave

the meeting while they are not being interviewed, but are not required to do so.

b. Following each applicant interview, Councilmembers may ask follow-up

clarifying questions. Clarifying questions will be limited to three (3) minutes per

applicant.

24.6 The voting process will occur at the next available Regular Council Meeting following 

the interviews, unless the interviews and voting need to occur at the same special meeting 

to avoid expiration of the 90 day appointment timeframe. At the start of the meeting, the 

Mayor will call for nominations from Councilmembers for the purposes of creating a 

ballot.  Each councilmember may make one nomination. No second is needed.  

Nominations are closed by motion, second, and a majority vote of the Council. 

24.7 At the close of the nominations, the Mayor may accept public comment related to the 

final nominees. Public comment shall be limited to two (2) minutes. 

24.8 Voting will occur in public by roll-call vote.  Upon hearing their name, each 

Councilmember shall vote by saying the name of the nominee they wish to appoint. Any 

applicant receiving a majority vote of the sitting Council members shall be declared the 

winner.  Nominees receiving the least amount of votes shall be dismissed from future 

rounds of voting. The Council may vote as many times as necessary to obtain a majority 
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vote.  In the case of a tie between final two nominees, the Mayor will cast the deciding 

vote.   

a. At any time in the process, the Council may recess to executive session for the

limited purpose of discussing the qualifications of the candidates in accordance

with state law.  This may be requested by any Councilmember. No voting or straw

polls may be taken in executive session.

b. The Council may move to postpone the election to a date certain if a majority vote

is not received.

24.9 The Mayor shall declare the candidate receiving the majority vote as the new 

Councilmember, to be sworn into office and seated at the next regular Council meeting. 

24.10 Any deviation from this procedure shall be by motion and shall require a second and 

majority vote of the Council. 

Section 25 Service Animals. 

The City will accommodate any individual that requires the assistance of a Service 

Animal, as that term is defined by RCW 49.60.040, at all City meetings subject to the 

Open Public Meetings Act. The Mayor may request the removal of any service animal 

that is not under the control of its handler or otherwise engages in a behavior or generates 

noise that is disruptive to the orderly conduct of the public meeting, or if the service 

animal displays a behavior that threatens the health or safety of any member of the public 

in attendance at the meeting. Animals that do not qualify under the state definition of 

Service Animal are not permitted.  

Section 26 Repealer.  

Resolution No. 1624, adopted May 2, 2022, is hereby repealed and replaced in its entirety. 

Section 27  Severability.  

If a section, subsection, paragraph, sentence, clause, or phrase of this resolution is declared 

unconstitutional or invalid for any reason by any court of competent jurisdiction; such 

decision shall not affect the validity of the remaining portions of this ordinance. If the 

provisions of this ordinance are found to be inconsistent with other provisions of the 

Sumner Municipal Code, the provisions of this resolution shall control. 

Section 28 Corrections by City Clerk or Code Reviser. 

Upon approval of the city attorney, the city clerk and the code reviser are authorized to 

make necessary corrections to this resolution, including but not limited to the correction 

of clerical errors; or references to other local, state, or federal laws, codes, rules, or 

regulations. 

Section 29 Effective Date.  
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This resolution shall become effective immediately upon adoption. 

Passed by the City Council and approved by the Mayor of the City of Sumner, Washington, at a 

regular meeting thereof this ______ day of ____________, 2025 

____________________________________ 

Mayor Kathy Hayden 

ATTEST: APPROVED AS TO FORM: 

__________________________________ ____________________________________ 

City Clerk Michelle Converse, CMC  City Attorney Andrea Marquez 
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CITY COUNCIL AGENDA CALENDAR             Updated June 4, 2025
CA – CONSENT AGENDA      ES – EXECUTIVE SESSION      NB – NEW BUSINESS 
UB – UNFINISHED BUSINESS       P – PRESENTATION       PH – PUBLIC HEARING    PR - PROCLAMATION

JUNE 16 (RCM)
CA Resolution No. XXXX – 2024 Vehicle Miles Travelled/Greenhouse Gas Emissions Reduction 
Plan 
CA Stormwater Comprehensive Plan Update
CA Approval of CR2A agreement with Reed Trucking
CA Resolution No. XXX - Pollution Prevention Assistance Program ILA
CA AWC Conference Voting Delegates
CA Main Street Crossings – Consultant Agreement Award
CA Operations Facility – PSE Easement
CA Public Works Trust Fund Loan – Application Certifications for Biosolids 

JUNE 23 (SS)
• Legislative Wrap-Up
• Resolution No. XXXX - Seibenthaler Park Donation (Derek)
• Transportation Benefit District Recap (Carmen)

• Resolution No. XXXX – Interlocal Agreement with the City of Bonney Lake for Court Services

JULY 7 (RCM)
PH Ordinance No. XXXX - Formation of TBD (Carmen)
NB Resolution No. XXXX - Seibenthaler Park Donation (Derek)
NB Ordinance No. XXXX - Travel Policy (Jeff)
NB Ordinance Amending the Employee Recognition Program 2.116 (Jeff S)

CA Resolution No. XXXX – Interlocal Agreement with the City of Bonney Lake for Court Services

JULY 14 (SS)
• 2nd Quarter Budget Amendment
• East Pierce Fire & Rescue Annual Update

JULY 21 (RCM)
UB Ordinance No. XXXX – Formation of TBD 
CA Fryar Ave Trail Partial Land Acquisition - Raymond Tibeau Living Trust
CA 166th Ave E Widening & Improvements - Consultant Agreement Supplement
CA City Hall EV Chargers – PSE Contract
CA Heritage Park – Consultant Contract Amendment
NB Resolution setting the Public Hearing date for Assumption of TBD (Carmen) 

JULY 28 (SS)
• UGA Annexation Options (Ryan W.)
• Mid-Year Workplan Updates (Jason)

2025 All Staff Meetings / Events
• August 5th (BBQ)
• September 23rd

• December 10th (Breakfast)
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CITY COUNCIL AGENDA CALENDAR             Updated June 4, 2025
CA – CONSENT AGENDA      ES – EXECUTIVE SESSION      NB – NEW BUSINESS 
UB – UNFINISHED BUSINESS       P – PRESENTATION       PH – PUBLIC HEARING    PR - PROCLAMATION

AUGUST 4 (RCM) 
PH Assumption of Transportation Benefit District (Carmen)

AUGUST 11 (SS)
• MFG Home Park Overlay Zone (Ryan W.)

AUGUST 18 (RCM)
NB Ordinance Assumption of TBD (Carmen)

AUGUST 25 (SS)
• Strategic Tourism Plan Update

SEPTEMBER 2
NB        Ordinance No. XXXX – TBD Funding (Carmen)

SEPTEMBER 15

Pending
MISC. MISC. MISC.

Ordinance – Updating Short Plat Amendment 
Process (Legal) Utility Rate Study Community Court Grant Acceptance

CA   State Homeland Security Program Grant 
Acceptance for Small Unmanned Aerial System  
(PD)

Public Memorial Policy (Ryan W.) Water Cross Connection Control Code Update (Ryan J)

Ordinance Insurance Requirements (MC) Heritage Park Right of Way Vacation Resolution No. 1721 - Surplus of Bill 
Heath Sports Complex Property

Sign Code Update (off premise) (Ryan W.) School Impact Fee Update (Doug)

Cultural Arts Commission
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JUNE 2025
All meeting are hybrid - for additional meeting information, please visit the agendas, minutes & videos page on our website.

Monday  Tuesday  Wednesday  Thursday  Friday  Saturday 
2 3 4 5 6 7
  6:00PM CANCELLED
   Regular Council Meeting

    3:30PM
    Special Study Session

    
    4:00PM
    Public Works Committe
  

  
 

   

   
    6:00PM  - 
   Planning Commission

  

9 10 11 12 13 14
 
    6:00PM  
   Study Session

  

   
   

  

  
   6:00PM - CANCELLED
   Design Commission

  

 
 
  
  

  
  

  

  
   4:00PM  
   Finance Committee

  4:30PM  
  Forestry/Parks Commission
 

  
   

  

16 17 18 19 20 21

   6:00PM
   Regular Council Meeting

  

  

  

    
  4:00PM - 
  Public Safety

   

  

  

  

  
   

HOLIDAY
City Hall Closed

 
 
 

 

23 24 25 26 27 28
  
    6:00PM  
   Study Session

  

  

 

  
  

  

     
    4:00PM 
   CD Committee

 

  
    6:00PM   
    Cultural Arts Commission

  
 
  
 
  

30
 
                                            

  

  
  

  
  

  
  

  

   
  
   

   

  
Meeting dates and times may change. Please contact City Hall to confirm this information prior to any meeting you plan to attend. These meetings are accessible to 
persons with disabilities. For individuals who require special accommodations, please contact City Hall at (253) 299-5500, 24 hours in advance.

Name:  Michelle Converse, CMC  

Title:       City Clerk      

City of Sumner
1104 Maple Street
Sumner, Washington 98390
Ph: (253) 299-5500  
www.sumnerwa.gov
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CITY COUNCIL MEETING 
DATE: June 9, 2025 

AGENDA BILL: 25-391 

 
SUBJECT: To discuss with legal counsel pending or threatened litigation per RCW 
42.30.110(1)(i) and labor negotiations per RCW 42.30.140. 

CATEGORY: Information Only 

 
BUDGET IMPACT:   
Expenditure Required: None Within Budget Allocation: N/A 
 

 
ATTACHMENTS:     
STAFF CONTACT:  Andrea Marquez, City Attorney 

 
SUMMARY BACKGROUND:   
 

 
 
COUNCIL COMMITTEE/STUDY SESSION:  
MEETING/STUDY SESSION DATE:  
COMMITTEE RECOMMENDATION:  
 
STAFF RECOMMENDATIONS/MOTION:   
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