
FINANCE & PERSONNEL COMMITTEE 
MEETING AGENDA

CITY HALL – 1104 MAPLE STREET
APRIL 6, 2022 5:30 PM

Members: Barbara Bitetto, Pat Cole, Patrick Reed (Chair), Earle Stuard (Alternate)
 
 Staff Liaison: Administrative Services Director Jeff Steffens, Chief Operating Officer Kassandra Raymond

You are invited to a Zoom webinar.
 When: April 6, 2022 05:30 PM Pacific Time (US and Canada)
    
 Topic: Finance and Personnel Committee
  
 Please click the link below to join the webinar:
 https://sumnerwa-gov.zoom.us/j/84923227001
 Or One tap mobile :
     US: +12532158782,,84923227001#  or +16699006833,,84923227001#
 Or Telephone:
     Dial(for higher quality, dial a number based on your current location):
         US: +1 253 215 8782  or +1 669 900 6833  or +1 346 248 7799  or +1 312 626 6799  or +1 929 205 6099 
 or +1 301 715 8592
 Webinar ID: 849 2322 7001
     International numbers available: https://sumnerwa-gov.zoom.us/u/kbhe17t0DA

CALL TO ORDER

Roll Call: Barbara Bitetto, Pat Cole (Alternate), Patrick Reed, Earle Stuard

COMMITTEE BUSINESS
1. Ordinance No. 2817 - Updating Electronic Signatures
2. Appointment - Hearing Examiner
3. Authorization to Surplus

REPORTS
1. Monthly Sales Tax Report
2. Recruitment & Negotiation Update

ADJOURNMENT
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FINANCE & PERSONNEL COMMITTEE MEETING
DATE: April 6, 2022

AGENDA BILL: 22-2116

SUBJECT: Ordinance No. 2817 - Updating Electronic Signatures CATEGORY: Ordinance

BUDGET IMPACT:  
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:  
1. Ordinance No. 2817 - Electronic Signatures
  
STAFF CONTACT:  Andrea Marquez, City Attorney

SUMMARY BACKGROUND:  
The legislature adopted the Uniform Electronic Transaction Act, ESSB 6028, repealing RCW 19.360. This law provides a framework 
for states to address the validity of electronic signatures for transactions related to business, commercial and governmental matters.

The Act continues to allow cities and other agencies to determine whether or not to accept electronic signatures in the course of daily 
business and be given the same legal effect.

The City began using e-signatures in 2019. This has proven to be a timely and efficient way to do business. The purpose of this 
ordinance is to update the references to state law (from RCW 19 to RCW 1.80) and to remove the references to Docusign so that 
future flexibility is permitted.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/6/2022
COMMITTEE RECOMMENDATION: Do pass.

STAFF RECOMMENDATIONS/MOTION:  
Approve Ordinance No. 2817 - updating Sumner Municipal Code 2.114, Electronic Signatures.
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ORDINANCE NO. 2817

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SUMNER 
AMENDING SUMNER MUNICIPAL CODE CHAPTER 2.114, 
AUTHORIZING THE USE OF ELECTRONIC SIGNATURES IN THE 
CONDUCT OF GOVERNMENTAL BUSINESS AND OTHER 
TRANSACTIONS IN THE CITY OF SUMNER.

WHEREAS, RCW Chapter 19.360 formerly authorized state and local agencies to 
utilize electronic signatures in the conduct of governmental affairs and other transactions; 
and

WHEREAS, during the 2020 legislative session, the Washington State Legislature 
adopted the Uniform Electronic Transactions Act, ESSB 6028, effective June 11, 2020, 
codified as RCW 1.80, which repeals and replaces RCW Chapter 19.360 but continues to 
allow municipalities to determine whether, and to what  extent an agency will send and 
accept electronic signatures in the conduct of business; and

WHEREAS, an “electronic signature” means an electronic sound, symbol, or 
process attached to or logically associated with a contract or other record and executed or 
adopted by a person with the intent to sign a record and includes digital signature; and 

WHEREAS, using electronic signature technologies has benefited the City of 
Sumner during the COVID-19 public health emergency and recent Governor’s 
Proclamations, by decreasing the City’s reliance on paper transactions and physical 
documents, thus allowing the continuation of the City’s business; and

WHEREAS, the City Council has realized how the use of electronic signatures 
have impacted and improved citizen’s access to and ability to participate in governmental 
affairs, and reliance on City business conducted electronically.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SUMNER, 
WASHINGTON, DO ORDAIN AS FOLLOWS:

Section 1.  Chapter 2.114 of the Sumner Municipal Code, “Electronic Signatures Authorized” is 
hereby amended as shown in Exhibit A.

Section 2.  Effective Date. This ordinance shall take effect five days after its publication, or 
publication of a summary thereof, in the City’s official newspaper, or as otherwise provided by 
law.

Section 3.  Severability – Construction.  If a section, subsection, paragraph, sentence, clause, or 
phrase of this ordinance is declared unconstitutional or invalid for any reason by any court of 
competent jurisdiction; such decision shall not affect the validity of the remaining portions of this 
ordinance. If the provisions of this ordinance are found to be inconsistent with other provisions of 
the Sumner Municipal Code, the provisions of this ordinance shall control.

Page 3 of 48



Section 4.  Corrections by City Clerk or Code Reviser. Upon approval of the city attorney, the 
city clerk and the code reviser are authorized to make necessary corrections to this resolution, 
including but not limited to the correction of clerical errors; or references to other local, state, or 
federal laws, codes, rules, or regulations.

Section 5. Ratification. By and through adoption of this ordinance, the City Council hereby 
ratifies and confirms any and all acts prior to and consistent with the authority granted herein.

Passed by the City Council and approved by the Mayor of the City of Sumner, Washington at a 
regular meeting thereof this _____ day of April, 2022.

______________________________________
Mayor Kathy Hayden

Approved as to form:

______________________________________
City Attorney

Attest:

_______________________
City Clerk
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EXHIBIT A

SMC 2.114 Electronic Signatures Authorized

2.114.010 Authority.  RCW 19.360 010-0501.80, the Uniform Electronic Transactions Act, 
authorizes the City to utilize electronic signatures and electronic documents in the course of 
governmental transactions. 

2.114.020 Public Interest.  The City Council of the City of Sumner finds it to be in the public 
interest to allow the use of electronic records and electronic signatures for City business to the 
fullest extent allowed by law.

2.114.030 Signatures.

A. The Mayor, Mayor Pro Tempore and their authorized representatives, shall 
have authorization to use the DocuSign an electronic signature platform or any 
future replacement or alternative of such platform to affix electronic signatures 
to electronic records, including but not limited to ordinances, resolutions, 
contracts, applications, publications, and all other electronic documents through 
which the City conducts business.

B. The City Administrator, City Department Directors, and all authorized 
representatives or designees thereunder, shall have authorization to use the 
DocuSign electronic signature platform or any future replacement or alternative 
of such platform to affix electronic signatures to electronic records, including 
but not limited to ordinances, resolutions, contracts, applications, publications, 
and all other electronic documents through which the City conducts business.

C. The City may accept the submission of, and signature upon, any document 
electronically so long as the City has reasonable assurance that the means and 
methods used in electronically signing or submitting the document ensure the 
integrity, authenticity and nonrepudiation of the signature or document 
received. 

2.114.040 Original signature required, when.  A City document that is required by law to 
be signed by an original, non-electronic, “wet” signature may not be digitally or electronically 
signed.

2.114.050 Effect.  An electronic signature on a record (as those terms are defined in RCW 
19.360.030 and 040 1.80.010) shall be given the same force and effect as the use of a signature 
affixed by hand. An electronically accepted, submitted, or signed document shall be deemed the 
equivalent of an original signed document if the individual or entity signing the document has 
complied with the provisions of this chapter.
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FINANCE & PERSONNEL COMMITTEE MEETING
DATE: April 6, 2022

AGENDA BILL: 22-2131

SUBJECT: Appointment - Hearing Examiner CATEGORY: Motion

BUDGET IMPACT:  
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:  
1. Shelton RFQ Response Materials
2. Hearing Examiner Consultant Services Contract
3. Exhibit A Hearing Examiner Contract
  
STAFF CONTACT:  Doug Beagle, Development Services Director

SUMMARY BACKGROUND:  
The City’s former hearing examiner, Steve Causseaux, retired in December 2021. Since that time, his pro tem hearing examiner, Steve 
Shelton, has served as the City’s interim Hearing Examiner while the City prepared an RFQ for ad. On March 1st and March 8th the 
City advertised in the Tacoma News Tribune for Request for Qualifications for Professional Services for Hearing Examiner. In 
addition to publication, the RFQ was sent directly to numerous firms that are known to provide HE services to nearby jurisdictions. 
The City received 2 proposals (Stephen Shelton and  Olbretchs & Associates) which were evaluated and scored by 3 City employees. 
Both respondents were extremely qualified, having provided HE services on land use and all other municipal matters for decades. 
Stephen Shelton was the unanimous selection of the scoring committee. Mr. Shelton’s fee is $150.00 per hour, and the remainder of 
his experience and qualifications are outlined in his submittal, attached to the packet. The term of the contract will be for 2 years.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/6/2022
COMMITTEE RECOMMENDATION: Do Pass

STAFF RECOMMENDATIONS/MOTION:  
Do Pass
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PROFESSIONAL/CONSULTANT SERVICES CONTRACT
between the CITY OF SUMNER and

STEPHEN R. SHELTON FOR HEARING EXAMINER SERVICES

THIS CONTRACT is made between the CITY OF SUMNER, a Washington municipal 
corporation (hereinafter the "City"), and STEPHEN R. SHELTON, DBA JUDGE STEPHEN R. SHELTON 
RET., located and doing business at 1030 Fairway Drive, Fircrest WA 98466 (hereinafter the 
“Consultant”)(collectively, the “Parties”).

I. DESCRIPTION OF WORK.

Consultant shall perform the following services for the City in accordance with the attached 
scope of work/engagement letter:

In exchange for compensation paid by the City under this contract, Consultant agrees 
to provide the services specified in Exhibit A, scope of services, attached and 
incorporated into this contract. The services are described as authorized under 
Sumner Municipal Code Chapter 2.58.

The Consultant further represents that the services furnished under this Contract will be 
performed in accordance with generally accepted professional practices within the Puget Sound 
region in effect at the time those services are performed.

II. TIME OF COMPLETION.  The Parties agree that work will begin on the tasks 
described in Section I above immediately upon the effective date of this Contract and shall 
continue for a period of two (2) years. The term of this contract can be renewed and extended by 
mutual written agreement of the parties for subsequent terms of one (1) year(s).  

III. COMPENSATION.

A. The City shall pay the Consultant a rate of One hundred Fifty Dollars & 00/100 
($150.00) per hour for the services described in this Contract and Exhibit A.  

B. The Consultant shall submit monthly invoices, unless otherwise agreed in writing by 
the City. The City shall, upon receipt of Consultant’s monthly invoice, process 
payment in accordance with the City’s standard payment schedules, but in no event 
more than forty-five (45) days after receipt of monthly invoice, unless it has provided 
a written dispute of the invoice (in whole or part) to the Consultant in a timely 
manner.  

C. Consultant must maintain time and expense records and provide them to the City 
upon request. 

D. The Parties have agreed that the above amount is sufficient to compensate 
Consultant for the contemplated services; however, the Parties may agree to 
additional compensation and/or an amended scope of services in an addendum to 
this Contract. If Consultant anticipates requiring additional compensation to complete 
the Services, whether as originally agreed or as agreed in an addendum, Consultant 
must include the request for the additional amount at the time the addendum is 
agreed to. Requests for additional compensation that have not been agreed to in 
writing or that are submitted more than 60 calendar days from the date the 
Consultant knew or should have known that additional compensation might become 
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an issue, will be rejected by the City. All adjustments to compensation, scope, or 
term must be by mutual written agreement. Agreed extensions of time do not in and 
of themselves constitute a basis for any claim against the City for additional 
compensation. If Consultant fails to request additional compensation at the time the 
extension of time is agreed to, any additional compensation is waived.

IV. INDEPENDENT CONTRACTOR.  The Parties intend that an Independent Contractor-
Employer Relationship will be created by this Contract and that the Consultant has the ability to 
control and direct the performance and details of its work, the City being interested only in the 
results obtained under this Contract. Consultant expressly agrees to the status of an independent 
contractor and agrees the services provided hereunder are consistent with and meet the six-part 
independent contractor test set forth in RCW 51.08.195. Consultant also expressly understands 
that during the term of this contract, the City may engage other independent contractors to 
perform the same or similar work that Consultant performs hereunder.

V. TERMINATION.  

A. Termination for Convenience. This Contract may be terminated by either Party at any 
time. Termination for convenience is effective upon 60 calendar days’ written notice 
to the other Party.

B. Termination for Cause. If Consultant refuses or fails to complete the tasks described 
in Attachment A, or to complete such work in a manner satisfactory to the City, the 
City may notify Consultant in writing of its intent to terminate the Contract by a 
specified date if the deficiency is not cured. If Consultant fails to cure the deficiency 
to the satisfaction of the City by the specified date, the City will send Consultant a 
termination letter which will be effective upon deposit in the United States mail 
addressed as set forth in the NOTICE section below.

C. Rights Upon Termination. In the event of termination (whether for convenience or for 
cause), the City is only responsible for paying for services satisfactorily performed by 
Consultant up to the effective date of termination, as described in the final invoice to 
the City. The City Administrator in consultation with the City Attorney makes the final 
determination about which services have been satisfactorily performed.

D. If this Contract is terminated (whether for convenience or for cause), Consultant is 
responsible for transitioning all pending matters to their successor in an appropriate 
and timely manner, by providing all finished and unfinished findings, 
recommendations, reports or other documents prepared pursuant to this Contract to 
the successor designated by the City, or to the City in the absence of an identified 
successor. Consultant’s notes and research are work product owned by Consultant 
and not required to be transferred, provided that any preliminary drafts prepared 
based on same are delivered to successor.

E. The rights and remedies of the City provided in this subsection are not exclusive and 
are in addition to any other rights and remedies provided by law or under this 
Contract.

VI. DISCRIMINATION.  In the hiring of employees for the performance of work under 
this Contract or any subcontract, the Consultant, its subcontractors, or any person acting on behalf 
of the Consultant or subcontractor shall not, by reason of race, religion, color, sex, age, sexual 
orientation, national origin, or the presence of any sensory, mental, or physical disability, 
discriminate against any person who is qualified and available to perform the work to which the 
employment relates.  

VII. INDEMNIFICATION.  Consultant shall defend, indemnify and hold the City, its 
officers, officials, employees, and volunteers harmless from any and all claims, injuries, damages, 
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losses or suits, including attorney fees, arising out of or in connection with the Consultant's 
intentionally damaging, reckless or negligent performance of this Contract, except for injuries and 
damages caused by the sole negligence of the City.

Should a court of competent jurisdiction determine that this Contract is subject to RCW 4.24.115, 
then, in the event of liability for damages arising out of bodily injury to persons or damages to 
property caused by or resulting from the concurrent negligence of the Consultant and the City, its 
officers, officials, employees, agents and volunteers, the Consultant’s liability hereunder shall be 
only to the extent of the Consultant’s negligence.

IT IS FURTHER SPECIFICALLY AND EXPRESSLY UNDERSTOOD THAT THE INDEMNIFICATION 
PROVIDED HEREIN CONSTITUTES THE CONSULTANT'S WAIVER OF IMMUNITY UNDER 
INDUSTRIAL INSURANCE, TITLE 51 RCW, SOLELY FOR THE PURPOSES OF THIS 
INDEMNIFICATION.  THE PARTIES FURTHER ACKNOWLEDGE THAT THEY HAVE MUTUALLY 
NEGOTIATED THIS WAIVER.

The provisions of this section shall survive the expiration or termination of this Contract.

VIII. INSURANCE. The Consultant shall procure and maintain for the duration of 
this Contract, insurance against claims for injuries to persons or damage to property which may 
arise from or in connection with the performance of the work hereunder by the Consultant, 
and/or its agents, representatives, or employees.

No Limitation. The Consultant’s maintenance of insurance as required by this 
Contract shall not be construed to limit the liability of the Consultant to the coverage provided 
by such insurance, or otherwise limit the City’s recourse to any remedy available at law or in 
equity.

A. Minimum Scope of Insurance.  The Consultant shall obtain insurance of the types 
described below:

1.   Automobile Liability insurance covering all owned, non-owned, hired and leased 
vehicles. Coverage shall be written on Insurance Services Office (ISO) form CA 
00 01 or a substitute form providing equivalent liability coverage.  If necessary, 
the policy shall be endorsed to provide contractual liability coverage.

2. Workers’ Compensation coverage as required by the Industrial Insurance laws of 
the State of Washington. 

3. Professional Liability insurance appropriate to the Consultant’s profession in the 
legal services industry. 

Minimum Amounts of Insurance:  The Consultant shall maintain the following 
insurance limits during the entire duration of this Contract:

1. Automobile Liability insurance with a minimum combined single limit for bodily 
injury and property damage of $1,000,000 per accident.

2. Professional Liability insurance shall be written with limits no less than 
$1,000,000 per claim and $1,000,000 policy aggregate limit.

B. Other Insurance Provisions. The insurance policies are to contain, or be 
endorsed to contain, the following provisions for Automobile Liability, and Professional 
Liability insurance: 

1. The Consultant’s insurance coverage shall be primary insurance with respect to 
the City.  Any insurance, self-insurance, or insurance pool coverage maintained 
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by the City shall be excess of the Consultant’s insurance and shall not contribute 
with it.

2. The Consultant’s insurance shall be endorsed to state that coverage shall not be 
cancelled by either party, except after thirty (30) days prior written notice by 
certified mail, return receipt requested, has been given to the City. 

C. Acceptability of Insurers. Insurance is to be placed with insurers with a 
current A.M. Best rating of not less than A:VII.

D. Verification of Coverage The Consultant shall furnish the City with original 
certificates and a copy of the amendatory endorsements, including but not necessarily limited to 
the additional insured endorsement, evidencing the insurance requirements of the Consultant 
before commencement of the work hereunder.

IX. EXCHANGE OF INFORMATION.  The City will provide its best efforts to provide 
reasonable accuracy of any information supplied by it to the Consultant for the purpose of 
completion of the work under this Contract.

X. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS.  Original documents, 
drawings, designs, reports, or any other records developed or created under this Contract shall 
belong to and become the property of the City; provided, however, the Consultant has the right, 
subject to confidentiality, to use the Consultant’s work product for internal instructional and 
other purposes (including as an anonymized template for subsequent work product for the City 
or other clients).   All records submitted by the City to the Consultant will be safeguarded by the 
Consultant.  The Consultant shall make such data, documents, and files available to the City 
upon the City’s request.  The City’s use or reuse of any of the documents, data and files created 
by the Consultant for this project by anyone other than the Consultant on any other project shall 
be without liability or legal exposure to the Consultant. 

XI. CITY'S RIGHT OF INSPECTION.  Even though the Consultant is an independent 
contractor with the authority to control and direct the performance and details of the work 
authorized under this Contract, the work must meet the approval of the City and shall be subject 
to the City's general right of inspection to secure satisfactory completion. 

XII. PUBLIC RECORDS ACT.    The City is required to comply with the Public Records 
Act, codified in Chapter 42.56 RCW. From time to time, the City will receive requests for public 
records regarding City business. When a public records request is made regarding work performed 
or documents created under this Contract, Consultant shall conduct a thorough search of any and 
all potentially responsive public records created or maintained in the course of completing this 
Contract, shall provide those documents to the City in a timely manner following the request for 
search, and shall retain all records in accordance with the retainage schedule as published by the 
Washington Secretary of State. Following completion of the work pursuant to this contract, 
Consultant shall provide to the City any and all documents prepared, created or maintained in the 
course of completing this contract.

XIII. WORK PERFORMED AT THE CONSULTANT’S RISK.  The Consultant shall 
take all necessary precautions and shall be responsible for the safety of its employees, agents, 
and subcontractors in the performance of the contract work and shall utilize all protection 
necessary for that purpose.  All work shall be done at the Consultant’s own risk, and the Consultant 
shall be responsible for any loss of or damage to materials, tools, or other articles used or held 
for use in connection with the work.

XIV. MISCELLANEOUS PROVISIONS.
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A. Non-Waiver of Breach.  The failure of the City to insist upon strict performance of any 
of the covenants and agreements contained in this Contract, or to exercise any option conferred 
by this Contract in one or more instances shall not be construed to be a waiver or relinquishment 
of those covenants, agreements or options, and the same shall be and remain in full force and 
effect.

B. Resolution of Disputes and Governing Law.  

1. Alternative Dispute Resolution.  If a dispute arises from or relates to this 
Contract or the breach thereof and if the dispute cannot be resolved through direct discussions, 
the parties agree to endeavor first to settle the dispute in an amicable manner by mediation 
administered by a mediator under JAMS Alternative Dispute Resolution service rules or policies 
before resorting to arbitration.  The mediator may be selected by agreement of the parties or 
through JAMS.  Following mediation, or upon written agreement of the parties to waive 
mediation, any unresolved controversy or claim arising from or relating to this Contract or 
breach thereof shall be settled through arbitration which shall be conducted under JAMS rules or 
policies.  The arbitrator may be selected by agreement of the parties or through JAMS.  All fees 
and expenses for mediation or arbitration shall be borne by the parties equally.  However, each 
party shall bear the expense of its own counsel, experts, witnesses, and preparation and 
presentation of evidence.  Notwithstanding, the foregoing, any claims alleging professional 
negligence are not subject to arbitration and shall be commenced exclusively in the Pierce 
County Superior Court or the United States District Court, Western District of Washington as 
appropriate.

2. Applicable Law and Jurisdiction. This Contract shall be governed by the laws 
of the State of Washington.  Although the agreed to and designated primary dispute resolution 
method as set forth above, in the event any claim, dispute or action arising from or relating to 
this Contract cannot be submitted to arbitration, then it shall be commenced exclusively in the 
Pierce County Superior Court or the United States District Court, Western District of Washington 
as appropriate.  In any claim or lawsuit for damages arising from the parties' performance of this 
Agreement, each party shall pay all its legal costs and attorney's fees incurred in defending or 
bringing such claim or lawsuit, in addition to any other recovery or award provided by law; 
provided, however, nothing in this paragraph shall be construed to limit the City's right to 
indemnification under Section VII of this Contract.

C. Written Notice.  All communications regarding this Contract shall be sent to the 
parties at the addresses listed on the signature page of this Contract, unless notified to the 
contrary.  Any written notice hereunder shall become effective three (3) business days after the 
date of mailing by registered or certified mail, and shall be deemed sufficiently given if sent to the 
addressee at the address stated in this Contract or such other address as may be hereafter 
specified in writing.

D. Assignment.  Any assignment of this Contract by either party without the written 
consent of the non-assigning party shall be void.  If the non-assigning party gives its consent to 
any assignment, the terms of this Contract shall continue in full force and effect and no further 
assignment shall be made without additional written consent. Consultant is solely responsible for 
the performance of the services specified herein and on the attached Exhibit A. Consultant does 
not have authority to contract for or incur obligations on behalf of the City.

E. Modification.  No waiver, alteration, or modification of any of the provisions of this 
Contract shall be binding unless in writing and signed by a duly authorized representative of the 
City and the Consultant.

Page 35 of 48



F. Entire Contract.  The written provisions and terms of this Contract, together with any 
Exhibits attached hereto, shall supersede all prior verbal statements of any officer or other 
representative of the City, and such statements shall not be effective or be construed as entering 
into or forming a part of or altering in any manner this Contract.  All of the above documents are 
hereby made a part of this Contract.  However, should any language in any of the Exhibits to this 
Contract conflict with any language contained in this Contract, the terms of this Contract shall 
prevail.

G. Compliance with Laws.  The Consultant agrees to comply with all applicable federal, 
state, and municipal laws, rules, and regulations that are now effective or in the future become 
applicable to the Consultant’s business, equipment, and personnel engaged in operations covered 
by this Contract or accruing out of the performance of those operations.

H. Counterparts.  This Contract may be executed in any number of counterparts, each 
of which shall constitute an original, and all of which will together constitute this one Contract.

I.  Ratification.  The parties agree to ratify and confirm any acts consistent with the 
authority and prior to the final approval of this contract.

J. Consultant’s Employees – Employment Eligibility Requirements (E-Verify).
The Consultant and any subcontractors shall comply with E-Verify as set forth in Sumner Municipal 
Code Chapter 3.30. E-Verify is an Internet-based system operated by United States Citizenship 
and Immigration Services in partnership with the Social Security Administration. E-Verify is free 
to employers and is available in all 50 states. E-Verify provides an automated link to federal 
databases to help employers determine employment eligibility of new hires and the validity of their 
Social Security numbers. The Consultant shall enroll in, participate in and document use of E-
Verify as a condition of the award of this contract.  The Consultant shall continue participation in 
E-Verify throughout the course of the Consultant’s contractual relationship with the City. If the 
Consultant uses or employs any subcontractor in the performance of work under this contract, or 
any subsequent renewals, modifications or extension of this contract, the subcontractor shall 
register in and participate in E-Verify and certify such participation to the Consultant.  Upon 
execution of this Contract, the Consultant shall provide proof of compliance with this section by 
filling out and signing the attached Certification of Compliance with Sumner’s Municipal Code 3.30 
“E-Verify” attached hereto as Exhibit B. 

K. Debarment.  The Consultant must certify that it, and its subcontractors, have not been 
and are not currently on the Federal or the Washington State Debarment List and if the Consultant 
or its subcontractors become listed on the Federal or State Debarment List, the City will be notified 
immediately. 

L.  Force Majeure. Consultant is not responsible for the delay or default caused by fire, 
flood, riots, acts of God or war if the event is beyond Consultant’s reasonable control and 
Consultant gives notice to the City immediately upon occurrence of the event causing the delay or 
default or that is reasonably expected to cause a delay or default. 

IN WITNESS, the parties below execute this Contract, which shall become 
effective on the last date entered below.

CONSULTANT: CITY OF SUMNER:
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By:
(signature)

Print Name: ______________
Title: 

(Title)
DATE:

By:
(signature)

Print Name: Kathy Hayden
Its Mayor

(Title)
DATE:

By:
(signature)

Print Name: Jason Wilson
Its City Administrator

(Title)
DATE:

Approved as to Form:

Attest: Approved as to form:

City Clerk City Attorney
DATE: DATE:

NOTICES TO BE SENT TO:

Stephen R. Shelton
1030 Fairway Drive
Fircrest, WA 98466
(253) 229-3789

NOTICES TO BE SENT TO:

CITY OF SUMNER:
Jason Wilson, City Administrator
City of Sumner
1104 Maple Street
Sumner, WA 98390
(253) 299-5501
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EXHIBIT A
SCOPE OF WORK/BUDGET
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FINANCE & PERSONNEL COMMITTEE MEETING
DATE: April 6, 2022

AGENDA BILL: 22-2132

SUBJECT: Authorization to Surplus CATEGORY: Motion

BUDGET IMPACT:  
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:  
1. April Surplus
  
STAFF CONTACT:  Jeff Steffens, Administrative Services Director

SUMMARY BACKGROUND:  
The Wastewater Treatment Plant has requested to surplus a Genie aerial lift that was recently replaced. The estimated surplus value of 
$20,000 falls within the Finance and Personnel Committee's approval authority. 

COUNCIL COMMITTEE/STUDY SESSION: 
MEETING/STUDY SESSION DATE: 4/6/2022
COMMITTEE RECOMMENDATION: 

STAFF RECOMMENDATIONS/MOTION:  
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MEMORANDUM

DATE: April 6, 2022
TO: Finance and Personnel Committee
FROM: Jeff Steffens, Administrative Services Director

RE: Surplus Authorization

The Wastewater Treatment Plant has requested to surplus an aerial lift. This equipment is beyond its 
useful life and was replaced as part of the 2022 Budget. The new equipment has arrived and been 
put in service.  

Genie Aerial Lift
Model
Estimated Value – $20,000 
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FINANCE & PERSONNEL COMMITTEE MEETING
DATE: April 6, 2022

AGENDA BILL: 22-2023

SUBJECT: Monthly Sales Tax Report CATEGORY: Information Only

BUDGET IMPACT:  
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:    
STAFF CONTACT:  Jeff Steffens, Administrative Services Director

SUMMARY BACKGROUND:  
Staff will provide a monthly report on sales tax activities and receipts. Information is limited to those with appropriate Department of 
Revenue information on file. 

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/6/2022
COMMITTEE RECOMMENDATION: Informational only; no action required. 

STAFF RECOMMENDATIONS/MOTION:  
Informational only; no action required.
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FINANCE & PERSONNEL COMMITTEE MEETING
DATE: April 6, 2022

AGENDA BILL: 22-2024

SUBJECT: Recruitment & Negotiation Update CATEGORY: Information Only

BUDGET IMPACT:  
Expenditure Required: None Within Budget Allocation: N/A

ATTACHMENTS:    
STAFF CONTACT:  Jeff Steffens, Administrative Services Director

SUMMARY BACKGROUND:  
Staff will provide a verbal update on recruitment and negotiation activities.

COUNCIL COMMITTEE/STUDY SESSION: Finance & Personnel Committee
MEETING/STUDY SESSION DATE: 4/6/2022
COMMITTEE RECOMMENDATION: Informational only; no action required.

STAFF RECOMMENDATIONS/MOTION:  
Informational only; no action required.
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